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Exhibitor Package for Hong Kong International Stationery Fair 2014

FEBERXER 2014(2EBEEA)

November 2013

Dear Exhibitors,

Thank you for your participation in the Hong Kong International Stationery Fair 2014. Please note
that the items listed at the back page will be included in your exhibitor package. If you have any
questions, please feel free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

Messe Frankfurt (HK) Ltd
BUZEH :

E%Hﬁ%ﬁ °

R BEARIN |

ENRTSMEBBERXYER 2014 - BRFRECENNERNZEEE - NAETEEE - ;

LR

BEESRRER
ZEERE(FEE)BIRAT ER
2013 11 B
Contact Person B4 | Tel EBEHE | Email ETB | Fax @E

Hong Kong Trade Development Council 8B 5%ERE

Mr. Lucas Tsang S 54

(852) 2240 4016

lucas.ym.tsang@hktdc.org

(852) 3746 6782

Ms. Joyce Leung FEZEF/)\H

(852) 2240 4271

joyce.leung@hktdc.org

(852) 2169 9102

Ms. Sharon Li ZZE&/\H

(852) 2240 4560

sharon.sy.li@hktdc.org

(852) 3746 6123

Messe Frankfurt (HK) Ltd EHRERE(EE)ARLAE

Ms. Mandy Lip #=REEB/N\H

(852) 2238 9951

mandy.lip@hongkong.messefrankfurt.com

(852) 2598 8771

Ms. Florence Tang &fsl32/ )\

(852) 2238 9973

florence.tang@hongkong.messefrankfurt.com

(852) 2598 8771

Exhibition Halls f2Z &E: Hall 5B REEE 5B

Fair Dates & Opening Hours & & H 8 & 58 bS5 )

Fair Date BEHHA Opening Hours FARZ SR Buyer Registration Hours BZX &5
5 January (Sun) Nil 2:00pm — 7:00pm

1HA5H (E8A) AiEH TF2REZ M 7RIE

6 — 8 January (Mon — Wed) 9:30am — 6:30pm 9:00am — 6:00pm

1H628H (BHH—22) EF O30 NETNTF6RIIOD | EFIRIERFF6RFLE

9 January (Thu) 9:30am — 5:00pm 9:00am — 3:30pm

1B 9H (E8M) EF 930 #ETF 5 KIE FFORBEEMNFIRKI0D
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Note: Vehicle permit for move-in and move-out will be sent separately later.
AR EERREERTUEEHRTARSED

Item BEf}IEHE

Index &5

Exhibitors’ Manual and Order Forms Electronic Version
(Submission deadline for additional facilities: 29 November 2013)

SRBFM - BINRE AR PFREEFIRAE
(BRANRTEERRE 2 B LEHHA - 2013 FF 11 B 29 H)

Circular 1
BE1

Reminder on Move-in & Move-out Schedule and Rate of Over-time Charge

AREEMAERENERESWE

Circular 2
BE2

Move-out Regulations
FIEEFR A

Circular 3
BE3

Buyers Nomination Form for Hotel Sponsorship (Deadline: 29 November 2013)

BIEEDEREEBRE EIEBH: 11 8290)

Circular 4
BE4

Complimentary Buyer Invitation Cards for Local and Overseas Buyers

KIMBERBRIBINERE

Circular 5
BES

Measures on Custom-built Participation
RS REBT

Circular 6
BE6

Alteration of Standard / Premium Booth Structures (Deadline: 29 November 2013)
BITERE/ HRERME (BLEEH 20134 11 H 29 H)

Circular 7
BE7

Fair Notices
BEBE

Circular 8
W58

Special Measures on Intellectual Property Protection
BREIRENE EERENER

Appendix 1
B4 1




Ref: 1*' Package/Stationery2014

\\ = =
& stationery

6 —-—9/1/2014

Circular (1) — Exhibitors’ Manual and Order Forms Electronic Version

BE (1) - SREFM - SBINRIE KRG HFRIEEFRE

Hong Kong International Stationery Fair 2014 has launched the electronic version of Exhibitors’
Manual and Order forms. Exhibitors may visit the official website of Hong Kong International Stationery
Fair to get the Exhibitors’ Manual and Order Forms for Additional Facilities and Services.

HEBRXER 2014 BHELSREAFM - |INRIMEARBEFREE SR - SERBINETEBIEXE
RAAIE NS R ESRSERFM - BRINRME R ARFSHFRE -

Exhibitors’ Manual 2E&F M

http://www.hktdc.com/fair/hkstationeryfair-en/s/1017-For Exhibitor/Hong-Kong-International-
Stationery-Fair/Exhibitors-Manual.html

Order Forms for Additional Facilities and Services 84p a8t R ARFE BB RIZ

http://www.hktdc.com/fair/hkstationeryfair-en/s/1020-For Exhibitor/Hong-Kong-International-Stationer
y-Fair/Order-Form.html

Deadline for Order Forms ZEYMa& bt K AR 75 ER RE & Lt H 2

Form Content Deadline

F=HE AES #HIEHH

1 Non-official contractors’ information FEEER BFER 11/11/2013
(For Custom-built participation exhibitors only R4 EE R U2 B A)

2 # | Rental of additional facilities order forms #HFZBSMRHEERFE R 29/11/2013
Non-official contractors’ information EZ & K EBFE R 29/11/2013
(For Standard / Premium booth exhibitors only 122 #7£ E 7 5E )
Value-for-money hotel booking 45 BB EF B LB RFE = 29/11/2013
Additional exhibition badges & invitation cards 29/11/2013
BN ERE IIFRE KRB A RPRER

# 20% surcharge will be applied if form received after 29 November 2013, and 30% surcharge for forms
received after 20 December 2013 or on-site order.

# EREEHEIEHEAE@ED 2013 £ 11 A 29 HE) REIFREFHT 20%MI1E - B R 2013 F 12 A 20 H#E
s} Bi51E FER S e it BB 115 30%B INE -


http://www.hktdc.com/fair/hkstationeryfair-en/s/1017-For_Exhibitor/Hong-Kong-International-Stationery-Fair/Exhibitors-Manual.html
http://www.hktdc.com/fair/hkstationeryfair-en/s/1017-For_Exhibitor/Hong-Kong-International-Stationery-Fair/Exhibitors-Manual.html
http://www.hktdc.com/fair/hkstationeryfair-en/s/1020-For_Exhibitor/Hong-Kong-International-Stationery-Fair/Order-Form.html
http://www.hktdc.com/fair/hkstationeryfair-en/s/1020-For_Exhibitor/Hong-Kong-International-Stationery-Fair/Order-Form.html
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Circular (2) — Reminder on Move-in & Move-out Schedule and Rate of Overtime
Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of Hong Kong International Stationery

Fair 2014:

Move-in and Move-out

Date and Time

Booth Construction

(for Custom-built Participation Exhibitors only)

Jan 4 1:00pm — 10:00pm
Jan 5 9:00am — 1:00pm

Booth Decoration

Jan 5 11:00am — 8:00pm

Booth Dismantling (including Additional Lighting)

Jan 9 8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 4 & 5 January
2014) and move-out day (i.e. 9 January 2014), they shall pay the Organisers the overtime penalty
claimed by Hong Kong Convention and Exhibition Centre (HKCEC) against the Organisers as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 4 and 5 January 2014, will be
calculated in accordance with the booth area assigned, regardless of its location:

Booth Area

Overtime Charge (per hour)

20sgm or Below

HKD2,300 / hr

Exceeding 20sgm to 50sgm

HKD3,400 / hr

Exceeding 50sgm to 100sgm

HKD4,600 / hr

Exceeding100sgm to 500sgm

HKD5,700 / hr

)  Charges for Overtime Move-out *, i.e. work after 12:00 midnight on 9 January 2014, will be

calculated according to its exact booth location:

Location Overtime Charge between Overtime Charge beyond
0:01lam — 3:00am (per hour) | 3:00am (per hour)
Hall 5B HKD44,950 / hr HKD89,900 / hr

* The charge for overtime move-out is subject to HKCEC's final decision.

Please complete your booth construction, booth decoration and booth dismantle on time to avoid
unnecessary penalties.

Thank you for your cooperation.
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B &5(2) - ARMEE KRR AIE R/ HEERRISNE

AREBUTHEBIPE AR 2014 2 E 88 R REERE

R & iR H A B FFE

Y e 1H4H TH1EZEKRL 108
(REARNESERMAZER) |1B58 LFIBETH1 B
BAHE 1H5H LEFUBEBZETH8 B
HAIIRED (BIEIRAFEEE) 1H9H MLsEZELFRK 128

BE EQRIRHEHERZAEZENEREH BI2014F1 B4 %5 ) RHEEH (B 20141 B 9 H) F#& 12
FHREIT TR, @AM HEHZHERTERED OEEMERRIRISENE

— - ERERRIGYUER (AR 2014 F£1 B 4 K& 5 BF®R 12 RREITTIR , MSREumRstsE, BEMVE

R
#AIER BRHEZRA (RS /EEH)
20 EHHKFHLUT F/\EF 2,300 BT
B 20 FHAK - 50 F73K BB 3,400 BT

|
#BH 50 5K - 100 %K F/\BEF 4, 600 3ETT
Bk 100 5K - 500 FkK B|/\BF 5, 700 BT

— - WERERRIGYUER * BN 2014 51 B 9 B 12 RHREIT T, SREMARERNREMENE:

BOFRENNE | ZRER1 SEIRLERR | 2R 3 REATIEEREBNER
HIZWE 28 /\ERE) (=R

FRETEE 5B B\BF 44, 950 BT /)N 89, 900 BT
* FETERETUDAROREET RS BREREC N E.

WEE R SRS ER TR BAEE. BUKERIRIIE, UARBRAILENIK
Ak !




Ref: 1% Package/Stationery2014

// Hong Kong International

N2 Stationery

# # B B X R B Fair

6 -9/1/2014

‘\

Circular (3) — Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and
complete their visits at the Fair. We have received several complaints about exhibitors who had removed
all exhibits well before the official closing time. In order to maintain a good image of the Fair including
exhibitors’ professionalism, and to protect all exhibitors and buyers as well as their interests, move-out
of exhibits is prohibited before the official closing time — 5:00 p.m. on 9 January 2014.
According to clause 45 in the exhibition regulation listed on the Application Form — no stand or exhibits
shall be dismantled or removed before the official closing time. Our staff will conduct on-site spot-check
in the afternoon on 9 January 2014; those exhibitors who violated the captioned rule will be served a
warning letter. It may affect the booth selection priority and location at future editions of the Fair for
those exhibitors who violate the rule. In addition, the Organisers reserve the right to reject their future

participations at the Fair. Grateful for your understanding and cooperation.

B (3) - HWEEAA

FMEBEFRITVERGIZREBRFHERE, SEAEENSHHE. ATREREELRERD
AIRENMRFITR, URREFEESREALERNFE, FAZSREBER 1 B 9 HTF 5 BalitR
MRS . SREFRNNREEHRAISE 45 18, Eﬁ']ﬁﬂﬁﬁ’ﬁﬁ RELARE, AAWARM®, & %é‘&
REFLET, EPHERR 1B 9 BTHFREKERRE, WHRAREER, TWHEISEIRELE
5. WESEXEESART TESREZERMUNASF, BEFEERMMVE. 1N, EWHHIBRE ?Eﬁﬁ
MRETIREREN . WESSRERBREE.



Ref: 12! Package/Stationery2014 \\:i’/l/ gi:’ali:imoll‘l ery

® # B M x R R Fair

6-9/1/2014

Circular (4) — Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to the Hong Kong International Stationery Fair 2014,
which is expected to be patronised by around 230 exhibitors from 14 different countries and regions. In
order to maximise the effectiveness of your participation, we have launched a worldwide visitor
promotion campaign over the past year, which includes:

- Global advertising campaign and special editorial coverage in major stationery publications and
international newspapers;
- Promotional counters at major international stationery fairs;

To encourage the participation of more quality buyers, we are launching a hotel sponsorship
programme in Hong Kong for selective new overseas buyers to visit our fair. In this regard, we would
like to ask for your nomination of the appropriate buyers. We shall give you due credit when extending
the offer to the buyers and advise you the outcome of your nomination afterwards. Please note that,
however, we shall have the final discretion in selecting the buyers for extending the offer, and
that priority will always be given to those who have not visited our fair before.

To facilitate our preparation work, please make use of the nomination form attached and observe the
submission deadline of 29 November 2013.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest
business opportunities at the forthcoming trade show.

For enquiries, please contact Mr. Cyril Fok at Tel: (852) 2240 4203, Fax: (852) 2169 9169 or Email:
hkstationery.visitor@hktdc.org

BE4)- BEEEENTFHEEX

B EaHEHEEBERXER 2014 > - SEETHNEEBREXER - FAFTARE 14 BRI R KithE
# 230 EXMNSRBSAZREE - B URSIEZBINERIIGE SERRFEH - TIMEBERE—
FEMET FERERERE - HPEE .

- ENREESEE  BRIUEFRSHEZFERM
- REtFRERXERRESGHE

RE—LSRSIBERSERXEENRREHEER  TPHRBRERFEHSEBED THRMENER
SEBIER - At - AR BT RBGENER - #REBBNERFIWRILRBATR
HABEEE - B - HPATZBNEATRBNER - ERSHFBERXERNER KO EETE -
EREB R REREEERET -

BIATEMRERENREZE - BE MEXERHBRME - 12013 F 11 B 29 HAIME -

EMWEBREEL SEQATNER/KE  BREBRESR SLEFE—BENE  SIBENEEE
;E o

FF1EFEE (852) 2240 4203 3 {EHE (852) 2169 9169 = E B hkstationery.visitor@hktdc.org B
BEBfEE -


mailto:hkst.visitor@tdc.org.hk
mailto:hkstationery.visitor@hktdc.org

To : Mr Cyril Fok, Hong Kong Trade Development Council (HKTDC)
BEEZERER, ERERE
Fax f8E : (852) 2169 9169

From BH: Company Name 2EE A AGZHE :

Contact Person B£4& A

Telephone B##5EERE

Hong Kong International Stationery Fair 2014
FEBKRXER 2014
6-9/1/2014
Overseas Buyers Nomination Form for Hotel Sponsorship

BIEEEEDTFHRIEBBIMER

Submission Deadline &1 HHEA — 29/ 11 /2013

Information of Nominated Buyer 23X &#}

Name of Company
UNCIEZE S

Name of Person (Mr. / Ms.)

BRER (EE/MA):

Position B&{iL:

Address A E)HbE:

Country BIZ: Postal Code EB4R:

Tel E&E: Fax {BH:

E-mail & FE 4

Web-site ##ilt:

Nature of Business 2\ Bl ¥ 7%:
(Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

(t3@ - AOR - KBAER - LB - TERH)

Is it the Buyer's first time to visit the Hong Kong International Stationery Fair?
BEXELEANSEHEZBEEERE?
O Yes &£ O No &

Please copy this nomination form for nominating more than one buyer. Priority of hotel sponsorship will be
given to first time overseas visitor, and is subject to sole discretion of the Organisers. For further queries,
please contact Mr Cyril Fok at tel: (852) 2240 4203.

RENRBEESERRER - TWHIBRERZEEZEEN  SREHEFEERERNERBERLER -
MBEEM - FAHE(852) 2240 4203 BIES S LR -
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Circular (5) — Complimentary Invitation Cards to your Buyers

Dear Hong Kong Exhibitors,

Send Invitation Cards to your Overseas Buyers — Postage Free!

Thank you for participating in the Hong Kong International Stationery Fair 2014.

We have taken a number of initiatives, including advertising, direct mailing and distribution of souvenir
at major related overseas fairs, to maximise publicity and attract trade buyers from all over the world to
visit the fair. We feel that these efforts will further enhance the awareness of the fair.

However, you will most likely have your own overseas business contacts whom you would like to invite.
In order to make it easier for you to invite them to the Hong Kong International Stationery Fair 2014,
we have arranged 100 buyer invitation postcards with pre-paid postage which are enclosed for
your distribution. Visitors can enjoy free admission with this postcard when they register on-site.

All you need to do is:

1. Put the contact addresses on the invitation cards

2. Separate them by mailing zones (details are listed on the special yellow envelope)

3. Fill in the information on the yellow envelope

4. Seal it and deposit it in any nearby postal boxes.
* No need to affix any stamp as postage if postcards are sent from Hong Kong to any countries or
regions.

As for your local business contacts, we have enclosed other invitation leaflets for you to invite your
buyers to visit the fair with free admission.

We hope that these measures will assist you in building up a good relationship with your contacts. If
you have further queries regarding the above, please contact Mr. Lucas Tsang at 2240 4016 or Ms.
Joyce Leung at 2240 4271.

May we take this opportunity to wish you good business at the Fair!

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (6) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands have
been implemented. Please pay attention to the summary as follow and refer to section 4 of the Exhibitors’ Manual for

details.
Section ltems

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$2,000 (US$250) will be charged to the Exhibitor or its appointed contractor.
Submission of “Structural Safety Certificate”, “Fire Service Certificate” and “Certification of <Electrical>
installation, inspection & testing” (Form WR1) are also required.

4.2.2 Site work deposit
Calculation based on HK$200/US$25 per sqm. For two-storey construction stand, the site work deposit
is doubled. Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10
million for any single claim, unlimited in aggregate. The insurance should be maintained in force at all
times during the move-in period, exhibition period and move-out period, i.e. 4 — 10 Jan 2014

4.2.4 Hall rental charges for over-time move-in and move-out

4.2.5 Maximum stand height

4.2.6 Submission of Structural Safety Certificate, Structural Calculations and Fire Service Certificate

>
Stands & >2500mm & <4500mmH = 4500mmH or
temporary structures two-storey construction
Stages or platforms >1100mm & <1500mmH = 1500mmH
Suspended _I|ght|ng truss <100 kg > 100 kg
& equipment

) Verify stability of Verify stability of design drawings

Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer Supervise construction works at site

AP/RSE) should be deployed to
( ) Py Verify stability after completion by issuing structural safety certificate

Submit design drawings 4 original copies with

to Organisers by 11 Nov 2013 By email structural calculations*
Submit by dropping into the
collection box at Technical Services 1. Structural Safety Certificate**

Counter
by 1500 hrs on 5 Jan 2014

Submit to Official Electrical
Contractor by 1500 hrs on
5 Jan 2014

Certificate of installation, inspection & testing (Form WR1)**
(please refer to section 4.2.7)

** Failing to provide the said certificates/WR1 by 2200 hrs on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
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(AP-List 1), or a Registered Building Surveyor (AP-list 111). An Authorized Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please
visit http://www.bd.gov.hk/english/inform/e rse 1.html.

Fire Services Certificate

All construction and decorative materials used for the stand must be non-combustible, inherently
non-flammable or durably flameproof and may be inspected by authorized personnel of the Venue
Operator or the Government Authorities. Relevant documentations relating to fire tests, flame tests,
fume tests and other similar test may be required upon request.

4.2.7 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor as per schedule mentioned above.

4.2.9 Reflective Vest
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4.2.12 | Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention
& Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine
recycling bins have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG
loading area and Hall 5CEG loading area.

4.2.13 | Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green
Card”) qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves
the right to refuse entry or remove personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator
at hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 | Requirements must be complied with by the Exhibitor and his/her appointed Contractor

4.2.15 | Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong
Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the
industry that requires proper attention. You and your appointed contractor(s) are advised to go through the guide via
http://mww.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact Ms Karmen Seto at email karmen.km.seto@hktdc.org or phone (852) 2240

5459

Thank you for your kind understanding and co-operation.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (7) — Alteration of Standard / Premium Booth Structures

We would like to draw your attention that alteration of standard booth structures is strictly prohibited by the
Organisers as shown in the following exhibition rules and regulations Section 5.1 (also stated in the Exhibitors’
Manual):

5.1. Standard / Premium Booth
All Standard / Premium booths are designed, erected and decorated by the Organisers. Facilities provided
include partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet. The
Organisers reserve the right to make changes on the facilities provided at any time before the
commencement of the Fair. Main switch and distribution board may be required to be installed within booth
area at the Organisers’ discretion.

Fascia Board with company name will be provided free of charge. Exact wording of company name (English
lettering) as supplied in your application form will be used. An exhibitor occupying a booth at the
corner/peninsular/island site has a choice to close its open side(s) with panels before the specified deadline.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral parts
from the booths at their own. Exhibitors requiring special assistance to relocate or delete standard facilities
should submit their request using the Form 2 in “Order Forms and Submission Forms” to the Organisers
no later than 29 November 2013.

Deletions of standard items are free of charge only if the Organisers are notified no later than the deadline of
29 November 2013.

Standard / Premium booth exhibitors must adhere to the following:
(1) No additional booth fitting or display may be attached to the shell booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor
or ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and
the Official Contractor reserves the right to claim the cleaning cost if these items are not removed at
the end of the Fair.

(3) No items may exceed a height of 2.5 metres or extend beyond the boundaries of the booth allocated.
These include but not limit to fittings, exhibits, company names, advertising material logos, inflatable
brought along by the Exhibitor.

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition
according to arrangements and within the time limits specified by the Organisers. Any exhibits or stand
materials left behind at the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the
disposal expense so incurred by the Organisers.

(5) If any booth which differs from the approved specifications or does not confirm to the Organisers’ rules
and regulations, the Organisers reserve the right to alter or remove without prior notice at the
Exhibitor’s / Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical Regulations
of Hong Kong Electricity Ordinance stringently. Exhibitors are prohibited to install any sub-standard
fittings or wirings, which compromise the electrical safety standard.

(7)  If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra
cost. Any illegal electricity wiring connection or any inadequate connection order will be charged for the
price difference plus on-site surcharge and the site work deposit will be deducted.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and
the Organisers reserve the right to terminate your future participation in the Hong Kong International Stationery
Fair should we found any violations of the above rules and regulations.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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1. Booth decoration and exhibits should be ready before the opening ¥SREMBMUFERSE

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the
quality of Hong Kong International Stationery Fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.

HERSRAEEFERMAGEAREBEAE—PRAREINS  2REFNEHRESRMABIB0N EEF LT B
MENRFIARm  LREBETHEU REIRESHERAUTERESSH -

2. Fast Action Scheme RiEfTEIFTEI

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong
Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the Scheme”) during local fairs.
HKBPA represents 52 trade associations and is now inviting applications from Hong Kong companies who are members
of one of the 52 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying the
applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or copyright
owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights of those
companies that have joined the Scheme.

The Scheme will be operated independently of the Organisers by the Customs and HKBPA and is not a substitute for the
existing on-site intellectual property rights (“IPR”) complaints procedure implemented by the Organisers. Exhibitors who
do not wish to participate in the Scheme are welcome to visit the Organisers’ on-site IPR office for assistance in the same
manner as at previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address :  3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong

Tel © (852) 2788 5391
Fax : (852) 2788 5388
Website :  www.hkbpa.org

Email : info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinise your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding Organisers’ on-site IPR complaints procedure, please feel free to contact Ms.
Sharon Li at Tel: (852) 2240 4560 / Email: sharon.sy.li@hktdc.org.
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3. Construction Waste and Exhibit Sample Disposal ZEBRZEBERNERR

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste materials in
the exhibition halls, loading docks and fire exit areas at all trade fair venues is strictly prohibited. Any such materials will be
removed and destroyed without further notice and the contractor or exhibitor concerned shall be liable for all expenses
and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact Fair Management Office. Thank you for
your co-operation.
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4. Caution on Rental of Credit Card Payment Terminals IEPhiARE B E&RIFHEHE SRS

The Organisers are recently informed that a service provider of credit card payment terminal has offered its payment
terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to
exhibitors before the deadline as stipulated in the contract. The HKTDC/MFHK would like to clarify that they have NOT
appointed any credit card payment terminal providers in ALL HKTDC / MFHK fairs. To protect your own interests, you are
reminded to exercise due diligence and read all contracts carefully before appointing any service providers.

The Organisers would also like to remind exhibitors that no retail sales should be conducted at the Hong Kong
International Stationery Fair. Should you have any questions, please contact Ms. Sharon Li at Tel: (852) 2240 4560; or
via email address: sharon.sy.li@hktdc.org.
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5. Important Exhibition Regulations REZEZEHREAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor found to

be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party business cards,
materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will also be banned
from taking part in all the Organisers trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name cards
of its own employees; and

(ii) allow its own employees to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name of
its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor as
agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party company to solicit
business for such subsidiary or third party company at its Space or Stand. Please however be reminded that you MUST
first obtain the prior written permission from us by applying in writing to us at least 3 months before the commencement of
the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party company. We will
expect to receive some form of documentation confirming the relationship between you and the relevant subsidiary or
third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition. Please
nonetheless be reminded that any of the above activities can only take place in relation to products which fall into the
same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the booth
confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask the
Exhibitor to immediately relocate and / or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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6. Immigration Regulations to be Observed and Followed by Exhibitors 2EEEETHARRH

1. Exhibitors from outside Hong Kong
According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he / she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he / she will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2. Exhibitors from Chinese Mainland
Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Chinese Mainland authorities. For business visits, Chinese Mainland residents
have to apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors.
Exhibitors from Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the
above.

3. Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immdy/). If you have any queries regarding the above, please do not hesitate to contact the Organisers.
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7. Caution on Third Party Promotional Offers from Fair Guide / Expo Guide
/IO EIBRSE=E (Fair Guide / Expo Guide)igit 2 HEE =

The Organisers have learnt that exhibitors have been receiving invitations from Fair Guide (owned by Construct Data) for
listings in its guide at the exhibitors' expense. It has also come to Organisers’ attention that another company under the
name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)) has sent
similar invitations to exhibitors inviting them to update or correct their data with its fair directory for free listing. The
Organisers would like to stress that neither the Fair Guide nor the Expo Guide has any connection with the Organisers or
any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning the
exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and other
similar guides and organisations. UFI has also reported that debt collection agencies work in partnership with these
guides to intimidate exhibitors for payment. The practice of Construct Data has been considered as unconscionable and
misleading by the Austrian Protective Association. Recent information suggests that Construct Data has shifted its
operation from Austria to Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’'s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals are related companies or are in some way
connected. You should therefore exercise due diligence and care when being approached for such invitations so as to
avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your own interests, you are
urged to read the contracts (including the small print) and attachments carefully, as well as seeking legal advice, before
signing any such documents.

The Organisers do not recommend that you sign any materials that you receive from Construct Data, and/or Commercial
Online Manuals. If you have mistakenly entered into contract with Construct Data and/or Commercial Online Manuals, you
should notify Construct Data and/or Commercial Online Manuals in writing and inform them that you dispute the validity of
the contract on the basis of mistake and/or misrepresentation. You should take legal advice as to how to respond to any
demands for payment that you might receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://mww.ufi.org/Public/Default.aspx?Clef _SITESMAPS=142&Clef SITESMAPS=161
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8. Trolley Rental Service NOT Available BEEAREAFHERTE

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own arrangement
in advance should you need to use any trolley in the fair.

SERBFARIER REGRAREAFHERY SROUTEERFHE  FETEH -

9. Free Wireless LAN service ®RE#ES FARTE

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by Hong Kong Convention and Exhibition Centre (HKCEC) (Please refer to Form 2C in the “Order
Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and causal
usage by a limited number of users simultaneously. The wireless connection may fail or become slow and / or unstable
during the fair period, and will disconnect if the connection is idle for over 10 minutes.
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PROTECTION OF INTELLECTUAL PROPERTY RIGHTS AT HKTDC EXHIBITIONS

Exhibitors' Brief

The Hong Kong Trade Development Council (HKTDC), the statutory body promoting Hong Kong's
international trade, is committed to fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display
infringes someone else's intellectual property rights. These complimentary procedures are not the only
way in which complainants can file complaints. Complainants can also file complaints with Hong Kong
Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisor, are designed to help establish whether there is a
case to answer so that complaints may either be pursued or resolved promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of unfounded
complaints as it is to uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors is drawn to Clause 42 of the conditions of participation,
setting out rights and obligations of exhibitors at HKTDC exhibitions:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part
of the display on the Stand do not in any way whatever violate or infringe any third party's rights including
all intellectual property rights including but not limited to trade marks, copyright, designs, names, and
patents whether registered or otherwise. The Exhibitor agrees to fully indemnify the Organiser and its
agents, representatives, contractors and employees against all costs, expenses and damages arising
from any third party's claim of infringements by the Exhibitor and/or the Organiser and/or the latter's
agents, representatives, contractors or employees of such third party's rights.

The Exhibitor agrees that it shall comply with any "Exhibitors’ Brief on the Protection of Intellectual
Property Rights at HKTDC Exhibitions" ("Exhibitors' Brief") that the Organiser may issue from time to
time, including abiding by any complaint procedures and penalties stated in the Exhibitors' Brief, whether
as a complainant of infringement of intellectual property right or as a party subject to any such complaint.
If the Exhibitor fails or refuses to abide by any of the terms and conditions of the Exhibitors' Brief, the
Organiser shall have the sole and absolute discretion to ban the Exhibitor and any of its parent,
associate, affiliated and/or subsidiary companies from any or all future HKTDC exhibitions and / or to
further ban any representatives of the Exhibitor in question from entering the venue of the current
HKTDC Exhibition in which the Exhibitor is participating.

If a complainant/an Exhibitor ("complainant”) files a complaint with the Organiser in accordance with the
Exhibitors' Brief and requests the Organiser to take action against an Exhibitor, the complainant agrees
to hold the Organiser, its agents, representatives, contractors and employees (including but not limited to
their legal advisors) harmless and to fully indemnify each and every one of them against any and all
liabilities, losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of or however arising from any action that the
Organiser, its agents, representatives, contractors or employees (including but not limited to their legal
advisors) may take in reliance of or as result of such complaint filed by the complainant, or any other
requests, directions or instructions made or given by the complainant pursuant to such complaint. The
complainant further agrees not to take any legal action or make any claim or demand against the
Organiser, its agents, representative, contractors or employees (including but not limited to their legal
advisors) in relation to such complaint and the alleged infringement of intellectual property rights.
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Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should be
reported to the Fair Management Office, where it will be handled by HKTDC Fair Officials and the
Fair Legal Advisor engaged by HKTDC.

If you receive a complaint at your booth, you should refer the complainant to the Fair Management
Office.

Both the documents attached to the Exhibitors' Brief and the Fair Legal Advisor on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Fair Legal Advisor is satisfied, on the basis of the documents provided, that the complaint’s
intellectual property rights are valid and have been infringed by the display of the Exhibitors’ product
or material in dispute at the Fair, a HKTDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the Fair's website (www.ecoexpoasia.com) to check whether the
product or any material in dispute is displayed on the said website. If so, the HKTDC has the sole
and absolute discretion to disable the link or otherwise take down / remove the disputed product or
material from the Organizer's website in accordance with the HKTDC’s Terms & Conditions for
Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, HKTDC has the power to immediately take at least 3 photographs of the product
or any material in dispute.

The exhibitor will be asked to remove the product or material in dispute immediately from display and
not to trade in it for the remainder of the exhibition unless he/she can adduce evidence to show to the
satisfaction of the Fair Legal Advisor that he/she has the right to deal in such product or material.
He/she will also be required to sign an undertaking immediately to this effect. A copy of the signed
undertaking and one copy of the photograph will be given to the complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will be retained by
the HKTDC for its records.

If the HKTDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to
immediately remove the product or material which is under investigation for the remainder of the fair.

If the exhibitor fails or refuses to co-operate with HKTDC under paragraphs 6 and/or 7 and/or 8
above, HKTDC shall have the power, in its sole and absolute discretion, to ban the Exhibitor, or any
parent, associate, affiliated and / or subsidiary company, from any or all future HKTDC exhibitions.

HKTDC staff will visit any booth in respect of which a complaint has been received and accepted by
HKTDC's legal advisors, in order to reconfirm that the disputed product or material is no longer on
display and is not being traded. If the Exhibitor is found to have breached its undertaking not to
display or deal with the product or material in dispute during the remaining period of the Fair, HKTDC
shall have the power, at its sole and absolute discretion, to immediately terminate the Exhibitors’ right
of participation in the Fair in question without any refund of the participation fee already paid by the
Exhibitor and to ban the Exhibitor or any parent, associate, affiliated and / or subsidiary company
from any or all future HKTDC exhibitions.

Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and
absolute discretion of the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :

a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or

refuses to:

- allow HKTDC to immediately take 3 photographs of the product or material in dispute;

- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

OR
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b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action
brought against the Exhibitor in relation to the display of the product or material in dispute is upheld by
a Court in Hong Kong, notwithstanding that the Exhibitor has signed an undertaking in favour of
HKTDC and allowed HKTDC to take photographs of the product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by HKTDC not to display or deal with any such item for the rest of the Fair period,
but is subsequently found to be in breach of such an undertaking; in which case the HKTDC shall, in
addition, be entitled to immediately terminate the Exhibitors' right of participation for the rest of the Fair
period without refund of any participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its
infringement of intellectual property rights of the complainant(s) during two consecutive fair periods,
notwithstanding that the Exhibitor has cooperated with HKTDC during the Fairs by removing the
disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the same
exhibitor and which have been accepted by the Fair Legal Advisor:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual
property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets
out in detail the different activities that constitute criminal offences. A person who commits such a
criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4 years'
imprisonment or a fine of HK$500,000 and 8 years' imprisonment depending on the type of infringing
activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

0] applies a false trade description to any goods;

(i) supplies or offers to supply any goods to which a false trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a
false trade description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark
so nearly resembling a registered trade mark as to be calculated to deceive also commits a criminal
offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(a) on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
(b) on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence, Ownership
and Infringement of Intellectual Property Rights

A. Copyright

1. date and place that the work was first made;

2. name of author and name of owner of the work;

3. original work or a certified copy of the original work e.g. design drawings, sketches;

proof of ownership of the work. In the event the author of the works is an employee of the complainant,

4. contract of employment;

5 in the event the author of the works is not the complainant nor an employee of the complainant, copyright
" assignment evidencing assignment of copyright from author to complainant;

6 invoice, shipping document or other documents evidencing the date of (i) first sale of the product or article

to which the original copyright work relates or (ii) first publication of the relevant copyright work;

7. alternatively, an affidavit of the copyright ownership pursuant to Section 121 of the copyright Ordinance.

B. Trade Mark

Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any
renewal certificates or proof of renewal.

C. Registered Design

Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any
renewal certificates or proof of renewal.

D. Patent

Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal
certificates or proof of renewal.

A written opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong Kong
patent is valid and infringed by the display of the Exhibitor’s product or material in dispute during the Fair.

And any other evidence that the Legal Advisor may require depending on the specific facts of the case.
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