Ref: 15t Package/HKISF2025

2 ) Stationery &
‘?{ School Suppliesw | E |_)LUS

FERABBRXARLEEARRE

6 -91/11/ 2025

Exhibitor Package for Hong Kong International Stationery & School Supplies Fair 2025

HEBERXERZERHME 2025 (ZREEH)

Dear Exhibitor,

Thank you for your participation in the Hong Kong International Stationery & School
Supplies Fair 2025.

Please note the items listed in your exhibitor package and read them carefully. We would
also like to take this opportunity to remind exhibitors of the following free promotional
opportunities:

Green Stationery Promotion (application deadline: 13 December 2024)

To meet the growing demand for green stationery, the Organisers are going to highlight
exhibitors with green stationery products (i.e. those made of bio-degradable or recycled
materials and products with environmental certificates, such as FSC or other green labels).
For application or details, please click:
https://hkstationeryfair.nktdc.com/pdf/2025/Order_Form/EN/10.pdf

Central Display, Thematic Display and Product Demo & Launch Pad (application
deadline: 29 Novemeber 2024)

A Central Display, Thematic Display and Product Demo & Launch Pad will be offered to
interested exhibitors to display, introduce and demonstrate their products to buyers and
visitors during the Exhibition. First-come first-served, interested exhibitors please apply via:

https://hkstationeryfair.hktdc.com/pdf/2025/Order Form/EN/Q7.pdf

If you have any questions, please feel free to contact our colleagues. Thank you for your
attention and wish you every success in the Fair.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd


https://hkstationeryfair.hktdc.com/pdf/2025/Order_Form/EN/10.pdf
https://hkstationeryfair.hktdc.com/pdf/2025/Order_Form/EN/07.pdf
https://hkstationeryfair.hktdc.com/pdf/2025/Order_Form/EN/07.pdf
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https://hkstationeryfair.hktdc.com/pdf/2025/Order_Form/TC/10.pdf
https://hkstationeryfair.hktdc.com/pdf/2025/Order_Form/TC/07.pdf
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Contact Person B8 A

Tel £5F, Fax 5 E

Email EE}

Hong Kong Trade Development Council HEE5ERERE

T: (852) 2240 4029
Mr. Ben Ng fh/8E e 4 ben.cy.ng@hktdc.org
F: (852) 3521 3108
. T: (852) 2240 5825 _
Ms. Ailsa Chu Kz /)\iH ailsa.kh.chu@hktdc.org
F: (852) 2169 9734

Messe Frankfurt (HK) Ltd JZE=ERE(FE)AR AT

Mr. lan Hui 3248554

—~

852) 2238 9973
852) 2598 7887

—~

ian.hui@hongkong.messefrankfurt.com

Mr. Don Chan BRZE4&E 4

—~

852) 2238 9219

T:
F:
T:
F: (852) 2598 7887

—~

don.chan@hongkong.messefrankfurt.com

Exhibition Halls: Hall 5B
REEREE 5B

Fair Date Opening Hours Buyer Registration Hours
REEH R BB BERERKE

6 — 8 January (Mon — Wed) 9:30am — 6:30pm 9am — 6pm

1H6ZE8H (E2HH—2=) FFORB3NEFFER3I0D | EFIREZMF6RIE

9 January (Thu) 9:30am — 5pm 9am — 3:30pm

1898 (28MM) LF ORI NEFFSHIE FFORBEETF IR 305

Note: Vehicle permit for move-in and move-out will be sent separately later.

te  EERBEEWMTINERHETRESESEE
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e-Badge for exhibitors and buyers Special Circular (1)
LRERERETIASE BRIES (1)

Exhibitors’ Manual and Order Forms Electronic Version
(Submission deadline for additional facilities: 25 November 2024) Circular 1

2REFM  BINRGRREDBREEFIRA B 1
(BESMNRIEERRS 2 &I IEHER : 2024 £ 11 H 25 H)
Reminder on Move-in & Move-out Schedule and Rate of Over-time Charge Circular 2
BRAEE KHERE RBRESIWE mE2
Move-out Regulations Circular 3
BIEER Al w3
Points to Note / New Measures on Custom-Built Participation Circular 4
SRERMERAEIESIE HE4
Alteration of Standard / Premium Booth Structures (Deadline: 25 November
2024)
BITE R FHRE RN (&IEEY 2024 F£11 B 25 H)

Special Arrangements for Tropical Cyclone & Black Rainstorm Warning Signals
Typhoon Attack and Black Rainstorm Warning Signal

AERRNECERNESERA "HRIREL L T 2RhIZHE
Nomination of Buyers for Hotel Sponsorship Circular 7
BIEERERIERE mE7
Fair Notices Circular 8
REBs HE 8
GO HKCEC Circular 9
ERRES mE9
Guideline of Marshalling App — “Go HKCEC”
TRESEN

Special Measures on Intellectual Property Protection
AR RER B E R BRI Appendix

Circular 5
BED

Circular 6
BE6

Caution on Fraudulent Emails s 14
REZSER/NOEIMFEE AL

Brochure of SME Export Marketing Fund
b ETmIGEREE S/ M
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Special Circular (1) — e-Badge for exhibitors and buyers

RNES (1) -BRERRRETASRE

With rapid development of mobile technology, electronic admission badge (e-Badge) will be launched in Hong
Kong International Stationery & School Supplies Fair 2025 to upgrade exhibitor’s and buyer’s experience at the

fair and support environmental protection.

Exhibitors and buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can
retrieve their e-Badge. When entering fairground, they have to show their phone’s e-Badge to our staffs for

access.
To provide seamless fairground experience, more functions will be introduced in the app later based on the
needs of exhibitors and buyers, such as display of customized information, enhanced ability to connect with

exhibitors and buyers.

More details: http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing.html

BSRBEMARER , KENERLE  SREBEBNERBEARE 2025 HHSERARERETAEH
(e-Badge ), HERASEERERNESRR A FAREERR,

SEERERAETHEEBERFEEFS (HKTDC Marketplace ) REBIEARER , TRERE , FURE e-
Badge. EAEZH , SREREREO I ABRT e-Badge.

RERBEE App HHERRSRENER , MAESE  URHEBAACET K EZEBRSBRESE , FXRE
SHNEEER.

METHREZED , 5585 : http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing_tc.html



http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing.html
http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing_tc.html

Please find the details about Exhibitor e-badge:
BRZEBEFASENFEIZE:

1. Download and install
‘HKTDC Marketplace’ Apps.

TEii % “HKTDC Marketplace”
ERER -

2. Login your Exhibitor Account with your
registered email.

If you forgot your password, please use ‘forgot

password’ button.

EREAVEEMERAE = 7 2 REIRSR -
MRETERE - AERACSRKEH %S -

407 all LTE ).

(R "
‘i\“g Biometric Authentication

Register

4.07

BEA

EERRRAL

Lot

&) ez

wuill LTE (>

Bl

HA

3. Tap ‘e-Badge’ button.

EXEMEBES =7\ SE RN -




4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

iz "ENZREETALE"
MURBISEIEF TIFE -

5. Redeem the badge. Please note that each

. . 4:07 il LTE @) 4:07 wil LTE @)
device (e.g. mobile phone) can only redeem one
< Get Exhibitior e-Badge < EN2EETEFABE
badge.
HKTDC Hong Kong Electronics Fair -~ FHERREAEEETERE ~
S & i = == n A (Spring Edition) 2023 3/3 BFABEEA
R?@I{’E:ﬁ ° RRITR = %%Hx{% (#u?%) /D\Eb 3/3 Badges Available ‘
N 2y
E ?ﬁ - {E I 1’E g ° 000000000000A1 Select 00000000000041 =
000000000000A2 =i
000000000000A2 Select
000000000000A3 g
000000000000A3 Select
6. Input your name. 4:07 il (TE @8 207 il LTE @)
& Get Exhibitior e-Badge < EDBRBEFASE
o AR = Badge Selected BRSBTS
EE'J A& E’\J g F e 0000000000041 000000000000A1
Mr > Mr >
Trey D. Trey D.
Counsell Counsell




7. The Exhibitor e-Badge
is now ready to use!

CEHEFASERETMUERT |

O

HKTDC Fair

Mr Trey D. Counsell Mr Trey D. Counsell

ABD International Holding Limited, oo ABD International Holding Limited, oo
Hang Kong oR 3 oR
CEC 1C-C01 CEC1C-CO1

Relea 00000000000A1 EF 0000000000041

EXHIBITOR Badge 1/3 = srase 1/3
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Circular 1 — Exhibitors’ Manual and Order Forms Electronic Version

BE 1- SREFM - BBINRERRBRFBRIEEFRE

Hong Kong International Stationery & School Supplies Fair 2025 has launched the electronic version of
Exhibitors’ Manual and Order forms. Exhibitors may click on the following links to view the Exhibitors’
Manual and Order Forms for additional facilities and services.

HEBERXERBZERMRE 2025 CHEEFRSRBFMABEINLIE KRB PHERE - SREIRIU

NEFEAFBHERNENSZBRMREL#EIL NEKSREZREFMMEBRINR IR RS BERE -

Exhibitors’ Manual £ Ei& it

https://www.hktdc.com/event/hkstationeryfair/tc/exhibitors-manual

Order Forms for Additional Facilities and Services Z85Ms& 5t B IR FS BB iE R AT

https://www.hktdc.com/event/hkstationeryfair/tc/additional-facilities-services-order-form



https://www.hktdc.com/event/hkstationeryfair/tc/exhibitors-manual
https://www.hktdc.com/event/hkstationeryfair/tc/additional-facilities-services-order-form
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Order Forms Deadline EESMs&itE 5 AR5 ER 55 & Lt H HA

Form Content Deadline
e AES Al =t
1 Custom-built participation contractors’ information 25/11/2024

HRSRAEBERBRER
(For Custom-built participation exhibitors only) ( RSHFERMUSEDH )

2 Electricity Supply & Communication Facilities 25/11/2024

2 RIEBUME RBMRMERAR
(For Custom-built Participation Exhibitors Only) ( RERNRSESER )

3A-3B | Additional Furniture Facilities / Modification of Standard Facilities 25/11/2024
M AZEIMEX B I/ L ENR R R ER R

(Not Applicable for Custom-built Partlcipation Exhibitors) FEHAR
2R )

4 Additional Electricity Supply / Lighting Facilities 25/11/2024
MHAZRINR T ERFE TR ( BEEEERAR)

(Not Applicable for Custom-built Participation Exhibitors) ( A#E BRI
SR )

7 Central Display, Thematic Display and Product Demo & Launch Pad | 29/11/2024
Application Form

EmPRER  EBERNKEmMBEREN B MHETRE

11 Fair e-Catalogue Advertising Space Order Form 9/12/2024
Efhk "TRESSH . - BESUEIRE
# 20% surcharge will be applied if form received after 25 November 2024, and 30% surcharge for
forms received after 23 December 2024 or on-site order.
73" 2024 £ 11 B 25 HERBIRBHEHNT 20% M NE - &1 2024 F 12 B 23 HEEI5HE ARSI
SRR A 30%PHINE -

For other deadlines, please refer to the checklist: BRIE M ERFE RS LF HERB MRS
English: https://www.hktdc.com/event/hkstationeryfair/en/exhibitors-manual
i 37: https://www.hktdc.com/event/hkstationeryfair/tc/exhibitors-manual

\\)tb

EERE



https://www.hktdc.com/event/hkstationeryfair/en/exhibitors-manual
https://www.hktdc.com/event/hkstationeryfair/tc/exhibitors-manual
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Circular 2 — Reminder on Move-in & Move-out Schedule and Rate of Overtime
Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of Hong Kong International Stationery &
School Supplies Fair 2025:

Custom-built Standard Booth &
Participation Premium Booth
. 4 Jan 2025 1pm — 10pm
Booth construction | - 50oc 9am — 1pm N/A
10am — 8:30pm

Booth decoration 5 Jan 2025 All booths must be fully decorated by 8:30pm

Please refer to schedule as shown on the

Move-in exhibits 5 Jan 2025 Vehicle Permit

Please refer to schedule as shown on the

Move-out exhibits 9 Jan 2025 Vehicle Permit

Termination of 6 — 8 Jan 2025 7pm

booth electricity 9 Jan 2025 6pm

Booth dismantling

including additional | 9 Jan 2025 8pm — 12midnight N/A
lighting

2.1 Exhibitor’s Access
To allow preparation work for Exhibitors during fair period, the exhibition hall will be opened for
Exhibitors at 9am (except for the first day of the exhibition which would be opened at 8:30am). All
exhibitors are reminded to wear exhibitors’ badges when entering the exhibition hall. No
exhibitors under 18 will be admitted.

2.2 Over-time Penalty claimed by HKCEC
Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the exhibitors
or their appointed contractors work after 2400hrs on 4, 5 and 9 January 2025, they shall pay to the
Organisers the over-time penalty claimed by HKCEC against the Organisers. The rate of the
over-time penalty for individual hall is listed on Section 5.2.4
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If you and / or your appointed contractors work after 12:00 midnight on move-in and move-out period, you
shall pay the Organisers the overtime penalty claimed by Hong Kong Convention and Exhibition Centre
(HKCEC) against the Organisers as follows:

)  Charges for overtime move-in i.e. working after 2400hrs (midnight) during move-in period. Charges
will be calculated on multiple of hours and according to the stand area assigned.

Stand Area Charges per stand per hour
Up to 20 sqm HK$ 2,990
21~50 sgm HK$ 4,310
51~100 sgm HK$ 5,860
101~500 sgm HK$ 7,200

Il) Charges for overtime move-out *i.e. working after 2400hrs (midnight) on the last show day. Charges
will be calculated on multiple of hours according to its stand location.

Location Stand dismantling Stand dismantling / Waste
From 0001 hrs clearing
From 0301 hrs
Hall 5B+C | HK$ 54,350 HK$ 108,700

* 1) Charges for reference only. Subject to the final rate charged by CEC.
2)  Over-time work less than an hour will be rounded up to one hour.

Please complete your booth construction, booth decoration and booth dismantle on time to avoid
unnecessary penalties.

Thank you for your cooperation.
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Circular 3 — Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and
complete their visits at the Fair. We have received several complaints about exhibitors who had removed
all exhibits well before the official closing time. In order to maintain a good image of the Fair including
exhibitors’ professionalism, and to protect all exhibitors and buyers as well as their interests, move-out
of exhibits is prohibited before the official closing time — 5p.m. on 9 January 2025. According to
clause 46 in the exhibition regulation listed on the Application Form — no stand or exhibits shall be
dismantled or removed before the official closing time. Our staff will conduct on-site spot-check in the
afternoon on 9 January 2025; those exhibitors who violated the captioned rule will be served a warning
letter. 1t may affect the booth selection priority and location at future editions of the Fair for those
exhibitors who violate the rule. In addition, the Organisers reserve the right to reject their future

participations at the Fair. Grateful for your understanding and cooperation.

BE 3 - HEERA

EWEBEFEIAVERRFEREBDRFPHREE  FEEBRENSEHE - BRI RFRES
R2RASEENRENER - URREMEZSRBEAERNNE - IE2RERER1B9H
TF5ENERMKEES SRPFFRANRESRAFE 46 18 - SIPRBARREGRE -
FoieRm - FESRAHBLEST - TMEERR 189 B MIKEKRSEREE - NRED
ER - EMEERERREESES -  WRIEFEERRF NESREERUNRF - BEFE
HEMUMNE - 55 - EPREREBEERERRITERSRZEN - RSLRBFEASE -
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Circular 4 — Points to Note / New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding
custom-built stands have been implemented. Please pay attention to the summary as follow and
refer to section 5 of the Exhibitors’ Manual for details.

Secti Items
on

4.2 | Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’
Information (Form 1), construction drawings, lighting distribution plan, site work deposit
and insurance copy. Otherwise, a late charge of HK$3,000 (US$400) will be charged to
the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services
Compliance and “Certification of <Electrical> installation, inspection & testing” (Form
WR1) are also required.

4.2.2 | Site work deposit

Calculation based on HK$300 / US$40 per sqm. For two-storey construction stand, the
site work deposit is doubled. Minimum and maximum deposit amounts are HK$5,000
(US$667) and HK$75,000 (US$10,000) respectively.

4.2.3 | Contractors are required to carry out and maintain public liability insurance in a sum not
less than HK$10 million for any single claim, unlimited in aggregate. The insurance
should be maintained in force at all times during the move-in period, exhibition period
and move-out period, i.e. 4 - 9 January 2025

4.2.4 | Hall rental charges for over-time move-in and move-out

4.2.5 | Maximum stand height for Two-Storey Construction is 5 metre;
Maximum stand height for Single-Storey Construction is 4.5 metre
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4.2.6

Submission of Structural Safety Certificate, Structural Calculations and Documentary
Proof of Fire Services Compliance

= 4.5mH or
>2.5m & <4.5mH two-storey construction

(Regarding Booth Height | (Regarding Booth Height

Limitation, Pls refer 4.2.5) | Limitation, Pls refer 4.2.5)

Stands &
temporary structures

Stages or platforms >1.1m & <1.5mH =1.5mH
Suspended !lghtmg truss <100 kg > 100 kg
& equipment

Self-standing speakers and/or

<2. >2.
lighting towers Sm om

Verify stability of design
Authorized Person/ drawings & endorse
Registered Structural Engineer structural calculations
(AP/RSE) should be deployed to Supervise construction works at site; verify stability
after completion by issuing structural safety certificate

Verify stability of
design drawings

Submit design drawings
to Organisers by 25 November By email
Submit by dropping into
the collection box at
Technical Services Counter
by 1500 hrs on 5 January 2025
Submit to Official Electrical
Contractor by 1500 hrs on

5 January 2025

1. Structural safety certificate (refer to section 4.2.6)
2. Fire Services certificate (submit upon request)
(refer to section 4.2.8)

Certificate of installation, inspection & testing
(Form WR1) (please refer to section 4.2.7)

Any alterations after drawing submission should be addressed to the Organisers and
relevant parties for review.

** Failing to provide the required certificate and form by 2200 hrs on last move-in day will
result in prohibition all access to the stand/suspension of electricity supply throughout the
fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites
(Safety) Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List |), or a Registered
Structural Engineer (AP-List Il), or a Registered Building Surveyor (AP-list Ill). An
Authorised Person is legally defined in the HKSAR Buildings Ordinance Chapter 123.
For AP/RSE registry, please visit
https://www.bd.gov.hk/en/resources/online-tools/registers-search/registrationsearch.ht
ml?reg_type=RSE.



https://www.bd.gov.hk/en/resources/online-tools/registers-search/registrationsearch.html?reg_type=RSE
https://www.bd.gov.hk/en/resources/online-tools/registers-search/registrationsearch.html?reg_type=RSE
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Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of
stands (including but not limit to drapes, curtains, fabrics, banners, backdrops) must be
non-combustible, inherently non-flammable or durably flameproof and may be inspected
by authorized personnel of Venue Operator or the Hong Kong Government to verify
compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests
and other similar tests which may be required by the relevant legislation and regulations
should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a
fire retardant paint or solution acceptable to Director of Fire Services. The work shall be
carried out by a Class 2 Registered Fire Service Installation Contractor and a certificate
(FS251) to this effect from the Exhibitor / Contractor shall be submitted to the Organisers
upon request, as documentary proof of compliance.

Please refer to

https://www.hkfsd.gov.hk/eng/fire protection/licensing/premise_type.html for details.
For Registered Fire Service Installation Contractor registry, please Vvisit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

4.2.7

Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring)

Regulations, all electrical installations, inspection and testing must be carried out by a
registered electrical worker together with a registered electrical contractor. “Certification
of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor by 1500 hrs on the last move-in day, i.e. 5 January 2025.



https://www.hkfsd.gov.hk/eng/fire_protection/licensing/premise_type.html
http://www.hkfsd.gov.hk/home/eng/source/FSIC_list_eng.pdf
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4.2.8

Fire Precaution / Fire Service Certificate

In compliance with the Venue's Rules & Regulations, all construction and
decoration of stands (including, but not limited to, drapes, curtains, fabrics, banners,
backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and be in accordance with all applicable fire prevention and building
regulations. Authorized personnel of Venue Operator or the Hong Kong
Government may need to inspect and verify its compliance.

A documentary proof of compliance for all Custom-built stands with the use of
combustible materials shall conform to any standard acceptable to the Director of
Fire Services; or shall be brought up to any of those standards by treating with a fire
retardant paint or solution acceptable to Director of Fire Services. In the latter case,
the work shall be carried out by a Class 2 Registered Fire Service Installation
Contractor and a certificate (FS251) to this effect from the Contractor shall be
submitted to the Organisers upon request.

Fire services certificate should be certified by Registered Fire Services Installation
Contractors. For the List of Registered Fire Services Installation Contractors, please
visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

Hay is strictly prohibited to use at the venue, regardless with or without fire proof
treatment.

For all construction with two-storey construction, at least one functional extinguisher
MUST be placed at a conspicuous spot within the assigned area during the
construction and show period for safety reason. One functional extinguisher is
recommended for all construction with wooden materials too.

Based on the rules & regulations which announced by Venue Operator, all the
ceiling cover by fabric (No matter partly OR fully covered), booth contractors are
required to fill-in and submit the Fabrics Testing Application Form with fabrics
sample (size must be 1m x 1m). The submission must be addressed to Venue
Operator at least one month before show for fire retardant and water-permeable
testing. Also Certificate of Fire Services Installations and Equipment (FS251) must
be submitted on or before 3pm on exhibitor’'s move-in day. (that is 5 Jan 2025).

Venue Operator has the sole right to determine the fabric test result and prohibit
any parties from installation of fabric ceiling cover on booths within the venue if this
rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue
Operator at hkcecepc@hkcec.com or (852) 2582 8888 should you need further
assistance.

429

Reflective Vest

All Licensees and person requiring admission to the Licensed Area for any reasons
in connection with building-up or breaking-down of exhibition stands or for any
activities will require wearing Reflective Vest.

4.2.10

Scaffold & Ladders
Using ladders of height exceeding 2 meters at the public circulation areas (i.e.
Concourses of Hall 1, 3, 5; Convention Foyer, Grand Foyer etc) is strictly prohibited
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in the HKCEC. Failing so, the user will be asked to leave the Exhibition premise
immediately.

All construction/dismantling work at these areas should be carried out by using high
reach equipment (e.g. scaffolding, evaluated working platform etc...). The scaffold
should not be used on a construction site unless Form 5 (Scaffolds-Reports of
Results of Fortnightly or other inspections report) has been made by a competent
person. This form should be displayed in a prominent location of the scaffold which
specifies the location, extension of the scaffold on the site and includes a statement
to the effect that the scaffold is in safe working order, strength and stability. In
addition, workers are required to wear safety belt while construction activities are
carried out over 2 meters height or above the ground. For further details, please
visit the website at http://www.labour.gov.hk/eng/public/content2 8b.htm for the
Code of Practice for Metal Scaffolding Safety.

If this rule is still not observed, HKTDC, MFHK and/or the Venue Operator will have
the rights to suspend the relevant construction activity immediately.

According to HKCEC new implementation, all ladders must be certified whatever
materials used, and the certified label is visible on the ladder. For further details,
please visit the website at:
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20
(Issue%2039).pdf for the Selection of Ladders and Safety Standards.

4.2.12 | Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation,
Hong Kong Convention & Exhibition Centre has been approved as a waste
producer for disposing mercury lamps. Nine recycling bins have been placed at
G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and
Hall 5CEG loading area.

4.2.13 | Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training
Certificates (“Green Card”) qualifications and have it properly displayed when
working at HKCEC. HKCEC's security reserves the right to refuse entry or remove
personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning & Co-ordination Team of the Venue
Operator at hkcecepc@hkcec.com or (852) 2582 8888 should you need further
assistance.

4.2.14 | Requirements must be complied with by the Exhibitor and his / her appointed
Contractor

4.2.15 | Deduction of site work deposit
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We believe that you and your appointed contractor(s) will support us in this initiative in creating a
safer working environment. To ensure a full compliance on the above rules, we will penalise
offenders by refusing their participation in our future fairs, and forfeiting totally the site work
deposits lodged with us.

For queries, please feel free to contact Ms. Manvy Chan at email manvy.wm.chan@hktdc.org or
Tel: (852) 2240 5471.

Thank you for your kind understanding and co-operation.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular 5 — Alteration of Standard / Premium Booth Structures

We

would like to draw your attention that alteration of standard booth structures is strictly prohibited by the

Organisers as shown in the following exhibition rules and regulations Section 5.1 (also stated in the Exhibitors’
Manual):

5.1.

Standard / Premium Booth
All Standard / Premium booths are designed, erected and decorated by the Organisers. Facilities provided
include partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet. The
Organisers reserve the right to make changes on the facilities provided at any time before the
commencement of the Fair. Main switch and distribution board may be required to be installed within booth
area at the Organisers’ discretion.

Fascia Board with company name will be provided free of charge. Exact wording of company name (English
lettering) as supplied in your application form will be used. An exhibitor occupying a booth at the corner /
peninsular / island site has a choice to close its open side(s) with panels before the specified deadline.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral parts
from the booths at their own. Exhibitors requiring special assistance to relocate or delete standard facilities
should submit their request using the Form 2 in “Order Forms and Submission Forms” to the Organisers
no later than 25 November 2024.

Deletions of standard items are free of charge only if the Organisers are notified no later than the deadline of
25 November 2024.

Standard / Premium booth exhibitors must adhere to the following:
(1)  No additional booth fitting or display may be attached to the shell booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor
or ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and
the Official Contractor reserves the right to claim the cleaning cost if these items are not removed at
the end of the Fair.

(3) No items may exceed a height of 2.5 metres or extend beyond the boundaries of the booth allocated.
These include but not limit to fittings, exhibits, company names, advertising material logos, inflatable
brought along by the Exhibitor.

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition
according to arrangements and within the time limits specified by the Organisers. Any exhibits or stand
materials left behind at the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the
disposal expense so incurred by the Organisers.

(5) If any booth which differs from the approved specifications or does not confirm to the Organisers’ rules
and regulations, the Organisers reserve the right to alter or remove without prior notice at the
Exhibitor’s / Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical Regulations
of Hong Kong Electricity Ordinance stringently. Exhibitors are prohibited to install any sub-standard
fittings or wirings, which compromise the electrical safety standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra
cost. Any illegal electricity wiring connection or any inadequate connection order will be charged for
the price difference plus on-site surcharge and the site work deposit will be deducted.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and
the Organisers reserve the right to terminate your future participation in the Hong Kong International Stationery &
School Supplies Fair should we found any violations of the above rules and regulations.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd




Ref: 15t Package/HKISF2025

2 ) Stationery &
“{ School Supplies rar E |_)LUS

ERERXARBZEIARGR

6 -91/11/ 2025

BE 5 - BITEDURE / H5HRIEBNIRN

\)Et

EPWRBRAESE Fﬁﬁ LRERMUABTIMERNE - BEFSRERBUZEREIBUTER (2R
1

BF ML 5.1 1%)
5.1 174/ AR
PREEERN | BHRBURNRE - ESRREBTFOREIMHEES - AZRENREEEER -

NE)BE - RF - FF - RIR AR - PO RS - TMRIEERTEREZREA - B
RERRE - WAEEKGHBEERBHREDGRLERBUANEZEUE -

IMRERERERMATEN - ATRB Y FPRENZARRBREREARBEZBHEIELE - B
i1 / =& / NERMBUSEFIRIEERNAR - BEDERIFARTHENN—ENZE -

—RME - SREASNHBULRBAIFFRBUNECED - SREANARAFEE - MELKHEN
EnBRE - RIER TBERE ) AZRE T - WK2024F11525HBIAR B E RS -

MABEFRETERLERN - 5102024 F 11 H25H BB WS - JRIE -
HARERUMNSREEMAIRREBET TIISERE
(1) FERSHERRIEIIAFRRETERMSEIME L -

(2) Btk - stk - KIER EAFRE EEQBMASBS - INASE] L FalEENRE - REEU
FEZNEENETIER  BHESREFEEHEE -

(3) EHIYmRSEASEBE2.5K EBASIEBUFTIR SEYmEREARRSEET
REE - RBm - AT - EEMHE - R RTRY -

(4) RESSER  FARm  BUYROAEEMEERENEERBANLZEE - EUEMmE
UYMHHEERREZSRHEREEYm  EMWRBEETNERSEBWINFENEEER -

(5) WBAIATSROIRBNENEBPIE] ZER - EHHEBIRE RN ET R BIFMBEAESTT
B - FEER—HHZSRE /| HFAERASR -

(6) %%Pﬁ#E&E’J%%&E&%(@%ﬁ@H E ) WATEEBENENRAZENRE - BRSEA
ERNAZEATLZERENENRENER -

(7) WFFBIMLE  RBOAZEBBFBLIR - WBIRECIPHEINERERIEBNPBEAE - 0
AR EEZERERSHMNE - i TIRES TR -

MEBIBALRBENR LIRE - EIEBRAREKZSRBRFRERE ZEB YR IREEEZS
REREZSNEBHERE RSB MARENER -

EEESURS
FERERE (F8 ) BEAT



Ref: 15t Package/HKISF2025

= / Hong Kong International
’j // Stationery &
f{ School Supplies rar

FERERXARBEEAGR Er)LUS

6 —9/1/ 2025

Circular (6) Special Arrangements for Tropical Cyclone & Black Rainstorm Warning Signals
Typhoon Attack and Black Rainstorm Warning Signal

All exhibitors are requested to note the emergency measures under the following situations. The
measures will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or
Black Rainstorm Warning Signal or “Extreme Conditions®” during the Hong Kong International
Stationery & School Supplies Fair 2025.

A. Special Arrangements for Tropical Cyclone Warning Signal

. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will
continue if situation allows.

Il. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before
8:30am without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2pm, the fair will re-open to
the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors
will be allowed to enter the fairground for preparation one hour after the Tropical Cyclone
Warning Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their
booths before the fair re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2pm.

lll. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair’s
opening hours, the fair will close within two hours before the signal comes into effect. The
Organisers will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will
be requested to leave the exhibition venue as soon as possible.

2. In_the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The
Organisers will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will
be requested to leave the exhibition venue immediately.

B. Special Arrangements for Black Rainstorm Warning Signal& EXTREME CONDITIONS

. During Move-in, Move-out

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or
move-out period, the move-in and move-out procedure will continue if situation allows.
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Il. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair
will remain closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2pm, the
fair will re-open to the visitors two _hours after the Black Rainstorm Warning Signal or “Extreme
Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for preparation one
hour after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled if situation
allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions”
is cancelled after 2pm.

During Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair's opening
hours, the fair will remain open. Exhibitors and visitors onsite will be encouraged to stay in the
exhibition venue for their own safety.

A Under “extreme conditions” caused by adverse weather, such as serious disruption of public
transport services, extensive flooding, major landslides or large-scale power outage after super
typhoons, the Government will review the situation (including public transportation and other
aspects) and make announcement to the public.

C. Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall
produce such policy of insurance to the Organisers upon request. For details, please refer to
“‘Rules & Requlations”

D. Other Issues

1. The Organisers will make an announcement on the above special arrangements through the fair
website, social media and send the announcement to the mass media, as appropriate.
Exhibitors may call the HKTDC customer service hotline, at (852) 1830668, should they have any
question concerning the above arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending on
the actual conditions. The Organisers will announce the changes, if any, as soon as possible.
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Circular 7 - Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to the Hong Kong International Stationery & School Supplies Fair 2025! In
order to maximise the effectiveness of your participation, we have launched a worldwide visitor promotion campaign
over the past year, which includes:

- Global advertising campaign and special editorial coverage in major Stationery & School Supplies publications and
international newspapers
- Promotional counters at major international Stationery & School Supplies fairs

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the appropriate
buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome of your
nomination afterwards. Please note that, however, we shall have the final discretion in selecting the buyers for extending
the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline of 17 November 2024.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Ms. Kristy Chiu at tel: (852) 2240 4099 or via e-mail: hkstationery.visitor@hktdc.org.

BE7) - BEBRIERER

B ERHFBREARSZERA MR 2025 M3XHF. 5TRSIESBINERTIGER ERGHER, TMHBAERE
—HERBEITT 2RERERE, HPELE:

EIRRRESRE, BRIHTFSMERNER SRR SEE R R
E"ﬁ?‘?g%l[‘"iﬂ&m%‘ﬁlnnﬁ L EE FH

RE—DRSIEZSERBFEREIRRE, TIHREIRMTEBEEMTHRRENENER. Eit, RS &
TREAEMNER. HiKE L_nﬁE’JEG’I\E%’H«H%’E%W@J@JH%%/\7%1=T!5E’JL_nﬁTo R, ZATEEM SLFREN
AR IS RE RZEEERN.

BTHETEWHERENREIRE, FETEZEREBSRN, K 2024 11 517 BETEE.

FmgEREEN SARNMEAKE, BREBREES SAAME—EANE. SEENSEEE

FFIESEE (852) 2240 4099 5% EHE[ hkstationery. visitor@hktdc. org EifEE{&/\IBE.

ol BERBREMAIN.

To¥ Ms. Kristy Chiu, Hong Kong Trade Development Council (HKTDC)
BEESURE: #EE/E
Email BE : hkstationery.visitor@hktdc.org
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FromHE:  (Exhibitor's Name ZRE#HR) :
(Contact Person 48 A)

(Telephone Bi48 & 3)

Hong Kong International Stationery & School Supplies Fair 2025
ERBERXARBTEARE 2025
6-9/1/2025
Overseas Buyers Nomination Form for Hotel Sponsorship & & ¥ Bbifg 5} B 5 # &

.1k HH¥ Submission Deadline — 17 / 11/ 2024

H & ¥ Information of Nominated Buyer

* WS ZH1H 5 Mandatory data

*/\ 7 4 %% Name of Company:
*H R4 (SeA/ME) Name of Person: Mr. / Ms.
A Position:

vl Hihk Address:
*BlZX Country: @ 4% Postal Code:
Han Tel: *HH Fax:

*B&TEAE E-mail:
#9hk Web-site:

A 3 Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

| agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its database for business
matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them), and for any other purposes as stated
in the Privacy Policy Statement. | confirm that | have the consent of each individual's name in this form to release their personal data for the purposes
stated herein. KN [ & 214 B 5 TR € i AT L1 B FIATATE L AEECLT 17 B B I 125 72 B FD#S ¢ L4777 FT GE 1 25 T LK A0 R/ 2
SPLRALAENT ) LARIT A S 7 R R ) i 2 H i s DN M8 CIEFF UL F P LB N L, i &
FIHECE TS o

O Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other appropriate
means. EE TP HABENREEES ZRGUEE, BE, FERRMEZEZENFAEERRTER, #FRAEANL
Ho

Name #+# Signature/Co. Chop # &/ 4 ] H14 Date H#

Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852) 1830668 or by visiting our website
at: <http.'//WWW.thdc. com/mis/pps/en >
HIBE R R RE - A EEE 5/~ HRI5HS (852 ) 1830668 ZCEE4E A <http://www.hktde.com/mis/pps/tc>
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Circular 8 — Fair Notices
BE (8) - REES

Table of Contents B #

Booth decoration and exhibits should be ready before the opening (RFAMENTEXSE

Fast Action Scheme RiRTTENETE|

Construction Waste and Exhibit Samples Disposal ZEEZEZEEERKEMm

Caution on Rental of Credit Card Payment Terminals 12R578 RS A E &I HE & R75
Important Exhibition Regulations EEZEZHA

Immigration Regulations to be Observed and Followed by Exhibitors £REEEBSTRARER A
Caution on Third Party Promotional Offers from Fair Guide/Expo Guide
B/NOEERE =% (Fair Guide/Expo Guide) IR ZIEEEE

Trolley Rental Service NOT Available &E & AR FHERE
Free Wireless LAN Service ®EEZ R

DI iWiNi—-

1. Booth decoration and exhibits should be ready before the opening ¥SFMBMUFERSE

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the
quality of Hong Kong International Stationery & School Supplies Fair, exhibitors are reminded to have their exhibits ready
and their booths well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to
visitors on time.

RERZEBEBEZERIANBENREGENE— *ﬁ?m%?ﬁ”ﬁﬂ/% - ZRBFEREHRESHRMAIS0 D EER B
MENFARM  LEKETHRYU RESREHERAUTERESSH -

2. Fast Action Scheme 1RE{TENGE]

The Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong Brands Protection Alliance"
("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the Scheme”) during local fairs. HKBPA represents 52 trade
associations and is now inviting applications from Hong Kong companies who are members of one of the 52 participating
trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying the
applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or copyright
owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights of those
companies that have joined the Scheme.

The Scheme will be operated independently of the Organisers by the Customs and HKBPA and is not a substitute for the
existing on-site intellectual property rights (“IPR”) complaints procedure implemented by the Organisers. Exhibitors who
do not wish to participate in the Scheme are welcome to visit the Organisers’ on-site IPR office for assistance in the same
manner as at previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Tel: (852) 2543 1255, fax: (852) 2544 2406, e-mail: info@hkbpa.org, website: www.hkbpa.org
Address: 1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong

Exhibitors are also strongly advised to carefully scrutinise your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding Organisers’ on-site IPR complaints procedure, please feel free to contact Ms. Ailsa
Chu at Tel: (852) 2240 5825 or Email: ailsa.kh.chu@hktdc.org .
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el "EE L IR FE TEB I EmRREREWSE . BE

BBiE : (852) 25431255, fBE : (852) 2544 2406, &I : inffo@hkbpa.org, A1t : www.hkbpa.org
it : FEBPIRTFEED 64-66 sﬁﬁlﬁqjﬁrﬁ‘*jtfhﬂﬁ

ITMEBERESZRERREZIFMAREERRAENEZEEERMNWANESERE  BRRREI PRIZERE -

o EXTBERAE—TERTIWERNSARBRERFFNEZERNSR  EUIBREAER/ ) E#A B (852) 2240
5825 g}, I : ailsa.kh.chu@hktdc.org °

3. Construction Waste and Exhibit Sample Disposal EBRZEENERMR

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste materials in
the exhibition halls, loading docks and fire exit areas at all trade fair venues is strictly prohibited. Any such materials will be
removed and destroyed without further notice and the contractor or exhibitor concerned shall be liable for all expenses
and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact Fair Management Office. Thank you for
your co-operation.

7%(5_?:57525%%?55’\]@% BEMR - EIYRKEEY —EASRECREGIHEZRENE  HEEAEXEEHXEA -
FIES - MEREE LHSHENYRISERAEKER - AMERTTEM - FIRERNEERAEZRNSRERERE -

MERIRRET DMBENYHR - FATWEBMSEME - ZSHSF -

4. Caution on Rental of Credit Card Payment Terminals 2P ARE B E&RIFHEE SRS

The Organisers are recently informed that a service provider of credit card payment terminal has offered its payment
terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to
exhibitors before the deadline as stipulated in the contract. HKTDC and MFHK would like to clarify that they have NOT
appointed any credit card payment terminal providers in ALL HKTDC or MFHK fairs. To protect your own interests, you
are reminded to exercise due diligence and read all contracts carefully before appointing any service providers.

The Organisers would also like to remind exhibitors that no retail sales should be conducted at the Hong Kong
International Stationery & School Supplies Fair. Should you have any questions, please contact Ms. Ailsa Chu at Tel:
(852) 2240 5825 or via email address: ailsa.kh.chu@hktdc.org.

ITWRBETOAAASEEEENNRETPRECHAFTRHHEERETERE  BURBESHNECHRRERRE
RDEH - TPEBRIDERLRAZTNEREUE =B REEAFRHEEERT  WREMALEIEEREAH#
BERRER - BTBRE YBESS - THRBRXHREHIMA - DIERE N AS80F)E -

FHEBTIREFMASESIASERETHRBETSERE - WATIRNE  FHRER/)EBL - E5E : (852) 2240 5825
g, B|H : ailsa.kh.chu@hktdc.org °
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5. Important Exhibition Regulations BREZEZERAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor found to

be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party business cards,
materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will also be banned
from taking part in all the Organisers trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name cards
of its own employees; and

(ii) allow its own employees to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name of
its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor as
agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party company to solicit
business for such subsidiary or third party company at its Space or Stand. Please however be reminded that you MUST
first obtain the prior written permission from us by applying in writing to us at least 3 months before the commencement of
the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party company. We will expect
to receive some form of documentation confirming the relationship between you and the relevant subsidiary or third party
company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any Exhibitor
found to be conducting the above activities for your subsidiary or any third party company without having obtained our prior
written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall into the same product
category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the booth
confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask the
Exhibitor to immediately relocate and / or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.

Al

SEB—EBRESREBUNBUIETFE_FNHAEOTEMAAE=—EHH - NAEE  TPRBZZSEHESED
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6.

1

1.

Immigration Regulations to be Observed and Followed by Exhibitors 2 RE&EE&E<FHIAERG

. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he / she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he / she will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

. Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Chinese Mainland authorities. For business visits, Mainland China residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland China business visitors.
Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the
above.

. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immdy/). If you have any queries regarding the above, please do not hesitate to contact the Organisers.
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7. Caution on Third Party Promotional Offers from Fair Guide / Expo Guide / Event Fair / FAIR-Guide
FB/INDEIEERSE =& (140 Fair Guide / Expo Guide / Event Fair / FAIR-Guide %)1I2{t Z it EE =

It has come to the Organisers’ attention that some exhibition/trade directories or organisations have sent invitations to
exhibitors inviting them to update or correct their data with their fair directories and subsequently claimed exhibitors for

fees.
FREBEISENS TAREEHNTHIREENERATABROSREZELEE - FERFEMNE ER-MFAZERSTE
EATNEZZEEBEN  AEDSEBRNER -

These directories and organisations include but are not limited to the following:

. Fair Guide (owned by Construct Data)
Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)
Event Fair - The Exhibitors Index
FAIR-Guide (www.fairguide.me) (owned by Avron s.r.o0.).
AVRON, and
International Fairs Directory

b55 R A SR AR 8 B FE B A PR TR _
Fair Guide ( 1 Construct Data FifiER& ) - N
Expo Guide ( B Commercial Online Manuals S de RL de CV ( “Commercial Online Manuals” ) Fi##A ):
Event Fair - The Exhibitors Index F1 FAIR-Guide (www.fairguide.me) (F2 Avron s.r.o. Fi#H) -
AVRON -
International Fairs Directory

® & o o o -0 o o o o

The Organisers would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair, the FAIR-Guide, AVRON
nor the International Fairs Directory has any connection with the Organisers or any of our fairs.

EPHEIBISILES X E . Fair Guide ~ Expo Guide - Event Fair - FAIR-Guide * AVRON 7 International Fairs Directory 18
BT W T BN TR E T B -

UFI, an international organisation which represents the interests of the exhibition industry worldwide has been warning the
exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and other
similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI has also reported that
debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The practice of
Construct Data has been considered as unconscionable and misleading by the Austrian Protective Association. Recent
information suggests that Construct Data, Event Fair and AVRON have shifted their operation from Austria to Mexico
and/or Slovakia.

UFIl, —BRREKEEXNEZNWEFAS  SRESREBFZ/|NOEG Fair Guide ~ Expo Guide - Construct Data *
Commercial Online Manuals FIEh#ALIAYIEE MU0 Event Fair - AVRON Al International Fairs Directory © UFI & %R
S WEASNELEEMASABHNREG - HMRWMESRENFR - Construct Data 7 828 5 7% 2 #% B I A (RFE A F
#1752 ( Austrian Protective Association) 8B A AT KBRE - HITAERER - Construct Data ~ Event Fair & AVRON
D RIA B BB FRIR IS / SRR -

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International Fair
Directory are related companies or are in some way connected. You should therefore exercise due diligence and care
when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary financial
commitments. In order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully, as well as seeking legal advice, before signing any such documents.

/X Fair Guide A Expo Guide E’\J%#%E?ﬁ?@l%‘&%’@%%z%ﬁ* [@, Construct Data ~  Commercial Online Manuals -
Event Fair - AVRON E2 International Fair Directory SIEEZ HHEASERE 7 A T) - B FRULRESLUNOEENREE RIEZE
BiE - DIBIFE AV ENTEEE - TPHBRHLETEE N EREAEUSH ( @FEMUANZRINNEH ) REH 28 -
RARABRXHNSKERER - UREER N ARBOAE -

The Organisers do not recommend that you sign any materials that you receive from Construct Data, Commercial Online
Manuals, Event Fair, AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with
Construct Data, Commercial Online Manuals, Event Fair, AVRON, and/or International Fairs Directory, you should notify
Construct Data, Commercial Online Manuals, Event Fair, AVRON, and/or International Fairs Directory, in writing and
inform them that you dispute the validity of the contract on the basis of mistake and/or misrepresentation. You should take
legal advice as to how to respond to any demands for payment that you might receive. )
FPHERBI AR ZERE FEEM A Construct Data ~ Commercial Oniine Manuals ~ Event Fair ~ AVRON /3% International
Fairs Directory W% 2 X4 - t1E T E 7R 1EL N Construct Data + Commercial Online Manual -~ Event Fair ~ AVRON
/=% International Fair Directory F] X 54 - B FELIEZEEX Construct Data - Commercial Online Manuals_~ Event
Fair ~ AVRON ki/2) International Fair Directory 5 H ERERHWRE 21BN F RBZXHY - BEASLEN - B NEZM
IR BEEE W BIN NI RERS K EAREER -

For more information about UFI’'s action against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals,
Event Fair, AVRON and International Fair Directory, please visit
http://www.ufi.org/industry-resources/warning-construct-data/.

MIEAFEZEE @R UFI H Fair Guide  Expo Guide - Construct Data Commercial Online Manuals - Event Fair~ AVRON
£ |nternational Fairs Directory IREV 2 178}, BRI BILEE

http://www.ufi.org/industry-resources/warning-construct-data/ °
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6- 9/ 1/ 2025

8. Trolley Rental Service NOT Available EEEARERAFHERE

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own arrangement
in advance should you need to use any trolley in the fair.

ZRABFHHIER RESGRARBAFHERE - SRBNBZCAFHESE  BSETZH -

9. Free Wireless LAN service HREELR RS

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by Hong Kong Convention and Exhibition Centre (HKCEC) (Please refer to Form 2C in the “Order
Forms”). All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light
and causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and /
or unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.

W ENTERESHEFEREAB AR ERFEBEXAR (WHEERE EXTHAERERSEREARSREF ) =
BRI EEE N B RBUNRE AR ERUTER  BRRBEFEZZREP LRHZER LRRH
(PEEFBR "PHERE . ANERE2C)-

S SREMUWBIESEERRET VM GERS FARBRERBRNEMS ISR REBN AR - BitE
RUSMMERETELIREEAN FECUEBSER  AREREeE LUERERB 10 58  BF LARENEET
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Circular (9) - GO HKCEC &fEhuiEs

HKCEC has launched a new truck application for vehicles entering HKCEC. All vehicle drivers are
required to download an application called "Exhibition Express" before entering the CEC to obtain tickets
(i.e. collect tickets). The previous Tsing Yi waiting area has been cancelled. Please read the instructions in
the link carefully.

FEGREE DL (FE) A A GRS R IR « Fr B A SRR T
s AR | (RIS (IS » DA RS RECAIY - ST AIRmsss b
YR -

Please contact HKCEC hotline (852) 2582 7130 during 5-11 Jan for enquiries about the GO HKCEC App.
BN 1 H 4 2 10 HHEE g% (852) 2582 7130 HHAM S EHES ERBERIER -

User Guide ZEI5E

EN:
https://www.hkcec.com/sites/default/files/2023-09/Go%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition EN.pdf

H:
https://www.hkcec.com/sites/default/files/2023-09/Go%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition TC.pdf

FAQ [HEEZE

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20Frequently%20
Asked%20Questions EN.pdf

TC:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20Frequently%20
Asked%20Questions TC.pdf

Youtube Video 1HIEZE
English: https://www.youtube.com/watch?v=4p00gv9hQgs&t=109s

Chinese: https://www.youtube.com/watch?v=pgphCJWVvsQ



https://www.hkcec.com/sites/default/files/2023-09/Go%20HKCEC%20Mobile%20App%20General%20User%20Guide%20%E2%80%93%20Exhibition_EN.pdf
https://www.hkcec.com/sites/default/files/2023-09/Go%20HKCEC%20Mobile%20App%20General%20User%20Guide%20%E2%80%93%20Exhibition_EN.pdf
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520General%2520User%2520Guide%2520%25E2%2580%2593%2520Exhibition_TC.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=7j6qZiOhmTVoXGIy7IhPjM1ogf%2BQEpHIZzxKnEQc%2Fiw%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520General%2520User%2520Guide%2520%25E2%2580%2593%2520Exhibition_TC.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=7j6qZiOhmTVoXGIy7IhPjM1ogf%2BQEpHIZzxKnEQc%2Fiw%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520Frequently%2520Asked%2520Questions_EN.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WWrQUAjFBj8op3zYgptMQSpwysQCPRoa9T%2BifPhmT9U%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520Frequently%2520Asked%2520Questions_EN.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WWrQUAjFBj8op3zYgptMQSpwysQCPRoa9T%2BifPhmT9U%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520Frequently%2520Asked%2520Questions_TC.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=QWqZvlPyeeRGXyDGvn8CiU1ptfd%2B2pKNZtvgx7HBd2Q%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkcec.com%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FGo%2520HKCEC%2520Mobile%2520App%2520Frequently%2520Asked%2520Questions_TC.pdf&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=QWqZvlPyeeRGXyDGvn8CiU1ptfd%2B2pKNZtvgx7HBd2Q%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D4p00gv9hQgs%26t%3D109s&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dk4LYSqCPMAEJ1kd8aU%2BokJ98qk91h9hK1yFSDsuPvs%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DpgphCJWVvsQ&data=05%7C01%7Csandra.ws.sin%40hktdc.org%7Cdbbedb87168e4e913f4208dbebeb074f%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638363166895146391%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5j5a9%2FhW9YKlx6quNydIo7xCFZjnP2KGSmpIcceFOfo%3D&reserved=0

== Marshalling App - “Go HKCEC”

Promotion —Video

> Chinese: https://youtu.be/zkU3gEP7/isA
> English: https://youtu.be/brVUg/4pakl



https://youtu.be/zkU3qEP7isA
https://youtu.be/brVUg74pakI
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:T.TF.\ Marshalling App — “Go HKCEC
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Chinese Name: E &

1) App Background

> To safeguard smooth traffic around HKCEC
> To minimise the waiting time of truck

> To avoid problems after termination of
Marshalling Area in Tsing Yi



https://youtu.be/zkU3qEP7isA

e | )
N Marshalling App — "Go HKCEC

2) App Download (Already Available)

> Apple Store

> Google Play

> Apk (QR Code)
5




== Marshalling App - “Go HKCEC”

3) App Setting Requirement

> [In-App Notification to receive calling
> GPS to check-in
> Camera to scan Vehicle Pass QR Code




== Marshalling App - “Go HKCEC”

4) App Support
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—= Marshalling App — “"Go HKCEC"
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T Marshalling App — “Go HKCEC

> User Guide

(CHI/ENG) T R R FE T - RS

H %
S HE

1. |HPE/EA P.3
2. | GECAEEHEET A P.6
3. |LEEHERE P11
4. | FXKEZ P.17
5. | EEEFT R P.22
6. |FEFTRIE P.29
7. |HUBE SIS P.34




== Marshalling App - “Go HKCEC”

> Youtube Video with subtitle
(CHI/ENG)

 EEFERE
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FOR REGISTRATION ONLY

and Exhibitian Cenee

IFEREERC AR RolEs

DELIVERY VEHICLE PASS

EE RO E -
-

< H > HKCEC Loading Dock (Phase 2)
No Serial No EETLHEE (214)
Permission to Phase 1 Container Lift ? [ .
BEAFERA—HASARR?
Event ;3 37E :
Venue i5itt :

Time of Entry & Remarks &5EE B & :

Download "Go HKCEC" mobile app for entry QR code

TH "ERRES . FHREREALENAZ _HE

— Marshalling App — “"Go HKCEC"

1) THF=HEAE X Download Mobile App

7 Apple - Google Play EEsEEL APK ## R T8
Fa) CO HKCEC s FE= =

= & b 3
m L) EU&E & Download “Go HKCEC™ mobile app from the
App Store, Google Play, or via APK file

FOR REGISTRATION OHLY EEFFIE L TE8RE ) BT

AR RS FRE

vetrveRy vemicueenTRY pass. (3] ¥ 8] Look for remarks under “Time of Entry” on vehicle pass :
mATERTE

@['EI % (TY) = S App LB > BHELESEERRIE > BAEER
i:;mgl = | ' Get queue ticket from the App > Drive and report to Tsing ¥i

B S ' marshalling area upon ticket is called > Drive to the HKCEC.
T Ly Hsee (GF) = %% App L > IR ERREMT£> BHEEE
Tome o ot e 81 it Get queue ticket from the App > Check-in outside of the restricted
(To) 2355hrs;

z 2358hrs; area upon ticket is called > Drive to the HKCEC.
F) 23 Auust 2023 0800-2355%hrs

(FF) = #= App ¥ > MBESFHUR  REERRNERAETEE
Get queue ticket from the App > No need to wait for ticket to be
called, drive to the HKCEC at the designated time period.

3) FHEFEFFZ T 222 User guide for Mobile APP

P E\EE English = 'UEE
E% [=1:

4) g%ﬁﬂﬁ@ﬂﬂ B = AR A Hkcec loading bay map and T&C

F¥18 Details 1o}




== Marshalling App - “Go HKCEC”

> Hotline (Tel No: TBC)
> Monday to Friday Office Hour
> Support on weekends (Ml & MO)




== Marshalling App - “Go HKCEC”

5) App Registration

193511

> HK Mobile Number Only

> Toreceive SMS

> To contact under emergency
situation




Marshalling App — “"Go HKCEC”

Submission of Vehicle Pass Request Form

Event Name:

‘M UL

== oy am v Eshibtion Cerm Ewvent ID:

EXHIBITION DELIVERY VEHICLE ELECTRONIC ENTRY PASS REQUEST FORM

HKGEG [EPG/Prepare by Bums/ 2 July 2020 (EVP - V2) / Page 1 of 1

[ ] [ ]
Licence Date | Venue Move In [ Move-Out Schedule Date Time
Mave In Official Contractor Move In
Event Open Period Outsids Contractor Move In
Move Cut Exhibitor | Forwarder Move In
Venue Exhibitor | Cantractor Move Out
I} For “Type of EnDY Pass”, Red for OMGcial Contractor, Blue for Outsite Conlracior, Green fr EXhibeor/ Forwarser or Eany Move-in Contracior
1) For “Time of Entry {zoning)", maximam 3 2onings for each day, each zoning mus! be a Ieast 2.5 hours of longer. °
W) Each vehicle pass Is for single entry any, separate pass Is requirad for move-in, move-oul and show days (i needed) respectively.
3 | Typeof Total Requested Quantity Destination | Extended Stay
Entry Time of Entry (Zoning) iPhace 1 Container LIt it Charges
Pass st | s2 | s3 (Office use only)
R 1 Jan 2018 0200 — 2400nrs) 0 | | HIAE Yes
A fotal of 10 vehicle passes wil be prepared, & with container lift access; extendsd siay charges appiied.
Move-in & Show day
1
2
3
4
5
[}
7
H
Mave-out
[]
10
1
12
Remarks:
PREVIOUS EVENT RECORD REQUESTED BY
Total Vehicle Pass Issued ‘Company Name:
Total Vehiole Fass Collected Name (in caps):
Vehicle Pass Usage Pementage Tel No.: Fax No.:
Total Vehicle Pass Charge Signature:
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o FOR REGISTRATION ONLY
O EERFERAR FAES
DELIVERY VEHICLE ENTRY PASS E ﬂ

> Free Flow Mode (FF) 2252 e ik

e a—
> Geofence Mode (GF) S —
> Offsite Mode (TY) ™ (L) Hinee

Time of Entry & Remarks &R8H&E B M
(TY) 21 August 2023 0800-2359hrs;
(GF) 22 August 2023 0800-2359hrs;

(FF) 23 August 2023 0800-235%hrs

Download "Go HKCEC" mobile app for entry QR code
TH EBERER FREAEILUEDNAB_HE




Free Flow Mode (FF)
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Christie's Hong Kong
Spring Auctions 2020

01/10 (08:00 - 24:00)

Click this button
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Offsite Mode (TY)
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Spring Auctions 2020
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Marshalling App — "Go HKCEC”
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=X Marshalling App - “Go HKCEC"

Offsite Mode (TY)—Con't

AE R R HiHMIRE SRR
-~ GoHKCEC now =
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On the event day, driver will receive an in-app
Notification when his loading is ready for the truck :ggg;mnttn

EE
30/06 (13100 - 14100)

Vegetarian Food Asia
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== Marshalling App — “Go HKCEC"

Offsite Mode (TY) Con't
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:ZT& Marshalling App — “Go HKCEC

Geofence Mode (GF)

!
fuseum

g i f > Setup of geofence aims at avoiding
o e trucks waiting too early around

Rromenade

= HKCEC and cause traffic congestion.

e
Exhibition

o seres0 WANGHN e [> The implementation of this mode is
e | according to scale of fair/number of
REREAE vehicle pass/ raw space/ past traffic
mEELITE

record and etc.



=X Marshalling App - “Go HKCEC"

Geofence Mode (GF)- Con't
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:ZT!.N Marshalling App — “Go HKCEC

Geofence Mode (GF) —Con't
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On the event day, driver will receive an in-app

Notification when his loading is ready for the truck 0112 (07:00 - 11:00)
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Geofence Mode (GF) — Con't
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New Offsite Truck Control Area

New Site: Container Port Road South, Kwai Chung
HEBHERE R B P

Wan (818 8
¥
Container Port Road South | X
~ I i A
Ko W, Vieon Olawn q
Uk
~  See similar plac KWAI & G
A % 8,
N\ Kwai Fong
Mr Event Planner \. wx® & A
Ltd. HA
Video wall projection - N\ ¥ CHUN
<1 LED Wall Rentals for ; workshop X1
L El:‘}té?:i%
& N
" 2\
>

> On Co-use basis with Govt. Departments
> Not Marshalling Area with NO space for parking L N

Cho Yiu Chuen £

inSide and OUtSide Of thiS area . Container Port Road South (Near Mtr...
> Relocation starts on 1 November 2023.




> Cutting the line

> Argue with staff

> Self Arrange van

> Holding special pass
> Truck with Order

= AN it Mode

= ddiee i - 305cs of Purple Pass per day
" A with offsite arrangement

- Purple Pass holder still have

to queue instead of entering
with first priority!




Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions

Organisers
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs (the “Fairs” or “TDC exhibitions”) for

handling any complaint against any exhibitor (“Exhibitor”) and/or advertiser (“Advertiser”)

that:

(i a product, item or material published, displayed, and/or placed by an Exhibitor at the
Fairs, or

(i) any advertisement published, displayed and/or placed by us for and/or on behalf of
an Exhibitor or Advertiser, including but not limited to in (a) our publications (in any
media, medium, form and format, whether online and/or offline) (“Publications”), (b)
our websites, applications, platforms and/or social media accounts (including but not
limited to www.hktdc.com and any and all other websites, applications, platforms
and/or social media accounts that we may from time to time operate, manage or use)
(“Websites”), (c) our showcases (including but not limited to (i) printed and/or digital
materials, (ii) LED advertisements such as but not limited to lightboxes, TV walls,
Exhibitor Location Systems, and lifts and escalator advertisements, (iii) banners and
posters, and/or (iv) any other means or manner of advertising, whether online and/or
offline, whether existing now or in the future) (“Showcases”), and/or for or relating to
(d) any products, services or materials featured or promoted in any such Publications,
Websites and/or Showcases (as the case may be) (where, for the ease of reference,
each of the foregoing items in categories (a) to (d) above will be referred to herein as
“Advertisement”);

allegedly infringes someone else’s intellectual property rights in relation to or in connection

with TDC exhibitions.

These complimentary procedures are not the only way in which complainants can file
complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to
help establish whether there is a case to answer so that complaints may either be pursued
or resolved promptly.

Our aim is as much to protect the rights of individual Exhibitors and Advertisers concerned to
be promptly cleared of unfounded complaints as it is the responsibility of the Exhibitors and
Advertisers to uphold their obligations to respect the intellectual property rights of others.

In this respect, the attention of all Exhibitors is drawn to Clause 43 of the conditions of
participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set
out below for ease of reference:

“The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material
or any other part of the display on the Stand do not in any way howsoever violate or
infringe any third party’s rights including all intellectual property rights including but not
limited to trade marks, copyright, designs, names, and patents whether registered or
otherwise. The Exhibitor agrees to fully indemnify the Organizer and its agents,
representatives, contractors and employees against all costs, expenses and damages
arising from any third party’s claim of infringements by the Exhibitor and/or the
Organizer and/or the latter’'s agents, representatives, contractors or employees of such
third party’s rights.”

Organisers
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The attention of all Advertisers is drawn to Clauses 2 and 3 of the terms and conditions
enclosed in the HKTDC Advertising Order Contract, pursuant to which the Advertiser,
amongst other things, warrants and undertakes that no third party intellectual property rights
will be infringed as a result of the publication of any Advertisement, and it has obtained all
necessary consents and licenses for the Advertisement. The Advertiser also undertakes
and agrees to fully and unconditionally indemnify and hold TDC and its partners, agents,
affiliates, directors, representatives, contractors, officers, employees and users harmless
against any allegations, claims, damages, penalties, losses, costs, fees (including legal fees)
or any expenses howsoever incurred as a result of or in connection with, amongst others,
any breach or alleged breach of representation, warranty or undertaking given by the
Advertiser, any infringement or alleged infringement of intellectual property rights, including
but not limited to patents, registered designs, copyrights or trade mark infringement arising
as a result of the publication of any Advertisement, and/or any third party claims whatsoever
arising in or derived from or as a direct or indirect result of the publication of any
Advertisement by the Advertiser, including without limitation in relation to its goods and/or
services.

The Exhibitor and/or Advertiser each agree that it shall comply with the then effective version
of the “Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ and Advertisers’ Brief”) that the Organizer may issue and Organisers
update from time to time, including but not limited to abiding by any complaint procedures
and penalties stated in the Exhibitors’ and Advertisers’ Brief, whether as a Complainant of
infringement of intellectual property right or as a party subject to any such complaint. If the
Exhibitor or Advertiser fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ and Advertisers’ Brief, the Organizer shall have the sole and absolute discretion

to: Organisers

(a) ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from any or all future TDC exhibitions and/or to further ban
any representatives of the Exhibitor in question from entering the venue of the
current TDC exhibition in which the Exhibitor is participating; and/or

(b) decline to publish, or suspend, alter/amend or remove any Advertisements and/or
prohibit the Exhibitor or Advertiser concerned from placing, displaying or publishing
Advertisements on any Publications, Websites and/or Showcases at or in connection
with any TDC Exhibition.

Organisers

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ and Advertisers’ Brief and requests the Organizer to take action against an
Exhibitor or Advertiser, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors)
harmless and to fully indemnify each and every one of them against any and all liabilities,
losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of, or in connection with, and/or
however arising from, any action that the Organizer, its agents, representatives, contractors
or employees (including but not limited to their Legal Advisors) may take in reliance of or as
result of such complaint filed by the complainant, or any other requests, directions or
instructions made or given by the complainant pursuant to such complaint.

The Exhibitor, Advertiser and Complainant each agree not to take any legal action or make
any claim or demand against the Organizer, its agents, representative, contractors or
employees (including but not limited to their Legal Advisors) in relation to or arising out of
such complaint and any actual or alleged infringement of intellectual property rights.

2

MAIN\CHUNGA\34879918_1.docx


chando
Highlight

chando
Highlight

chando
Highlight

chando
Highlight

chando
Highlight

chando
Highlight

chando
Highlight


Procedures

10.

Item displayed or exhibited by an Exhibitor at a TDC exhibition

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the display of the Exhibitor's product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved. Organiser's

The TDC and the Legal Advisor will also visit the Website to check whether the
product or any material in dispute is displayed on the said Website. If so, the TDC
has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance
with the TDC’s Terms & Conditions for Printed Advertisement & Online Promotion
without further notice.

As the organizer of the TDC exhibitions, TDC has the power to immediately take at
least 3 photographs of the product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately
from display and not to trade in it for the remainder of the Fair unless he/she can
adduce evidence to show to the satisfaction of the TDC and the Legal Advisors that
he/she has the right to deal in such product or material. He/she will also be required
to sign an undertaking immediately to this effect. A copy of the signed undertaking
and one copy of the photograph will be given to the Complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will
be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the
Exhibitor will be required to immediately remove the product or material which is
under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute
discretion, to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC and the Legal Advisors, in order to reconfirm that the disputed
product or material is no longer on display and is not being traded. If the Exhibitor is
found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, TDC shall have the right
and power, at its sole and absolute discretion, to immediately terminate the right of
participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the
participation fee already paid , and to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies from any or all future TDC
exhibitions.

Materials featured in any Advertisement displayed and/or published at a TDC
exhibition, the TDC’s Publications, Websites and/or Showcase for, in relation to
or in connection with the TDC exhibition
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10.

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you are also an Exhibitor and receive a complaint at your booth, you should refer
the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the Advertisement in dispute at the TDC exhibition, the Advertiser will be
notified.

As organizer of the TDC exhibitions, TDC has the power to immediately take at least
3 photographs of the any material in dispute.

The Advertiser will have the opportunity to adduce evidence to show to the
satisfaction of the TDC and the Legal Advisors that it has the right to place, display or
publish the Advertisement complained of within 24 hours from the time of such
notification. If the Advertiser fails to do so and/or if the TDC and the Legal Advisors
are not satisfied that the Advertiser has the right to place, display or publish the
Advertisement complained of, TDC shall have sole and absolute discretion to
determine the appropriate course of action, including but not limited to the immediate
removal, take-down, suspension and/or altering (e.g. by covering up the materials
featured in the Advertisement which are alleged to be infringing in the complaint) of
the Advertisement complained of.

The Advertiser will also be required to sign an undertaking immediately to this effect.
A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Advertiser. A further copy of the signed undertaking together
with one copy of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Advertiser at the Fair, the TDC
will be required to immediately remove the Advertisement and any other relevant
material which is under investigation for the remainder of the Fair.

If the Advertiser fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
above, TDC shall have the right and power, in its sole and absolute discretion, to
prohibit the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from placing, displaying or publishing Advertisements
on the TDC website and in any publications displayed or published at any or all future
TDC exhibitions, and/or to further terminate the HKTDC Advertising Order Contract
with no refund payable.

If the Advertiser is found to have breached its undertaking not to display, publish
and/or otherwise deal in or with the advertising material(s) in dispute during the
remaining period of the Fair, TDC shall have the right and power, at its sole and
absolute discretion, to immediately terminate the right to advertise in the Fair in
question of the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the advertising fee already paid;
to ban the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from advertising and/or participating in any or all future
TDC exhibitions; and to further terminate the HKTDC Advertising Order Contract with
no refund payable.

Penalties

An Exhibitor and/or Advertiser and/or any of its representatives, parent, associate, affiliated
and/or subsidiary companies may, in the sole and absolute discretion of the TDC, be banned
from any or all future participation (including but not limited to the right to advertise) in TDC
exhibitions if:
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a. after TDC has received and accepted a complaint against the Exhibitor or Advertiser, the
Exhibitor or Advertiser fails or refuses to:
- allow TDC to immediately take 3 photographs of the product, material or Advertisement
in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC:
(i) indicating its decision whether to remove or continue to display the product or
material in dispute; or
(ii) in the case of an Advertisement, acknowledging TDC’s right to remove the
Advertisement in dispute, or adducing evidence to the TDC to show to the
satisfaction of the TDC and the Legal Advisors that it has the right place, display
or publish the Advertisement complained of;

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period and/or the Advertiser signs the undertaking to acknowledge the
TDC's right to remove the Advertisement in dispute, but is subsequently found to be in
breach of such an undertaking; in which case the TDC shall, in addition, be entitled to
immediately terminate the Exhibitor's and/or Advertiser's right of participation and/or
advertisement for the rest of the Fair period without refund of any participation and/or
advertisement fee already paid by the Exhibitor and/or Advertiser;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
and/or Advertiser confirming its infringement of intellectual property rights of any
Complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
and/or Advertiser has cooperated with TDC during the Fairs, amongst others, by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the TDC and the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items;

OR

f. within any one year period there are two or more valid complaints filed against the same
Advertiser and which have been accepted by the TDC and the Legal Advisors;

OR

g. the Exhibitor and/or Advertiser is accused or convicted of any criminal offence relating to
infringement of intellectual property rights or violation of intellectual property-related laws
and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.
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Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(ii) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or
manufacture, any goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) dated within one (1) year of the date of the complaint - for reference
purposes, a template affidavit is available for download at:
[hitp://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published,;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted;

5. original evidence on proof of ownership of the copyright work - for example, in the
event the author of the copyright work is an employee of the Complainant, that
employee’s contract of employment; or in the event the author of the copyright work
is not the Complainant nor its employee, copyright assignment evidencing the
assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PO~

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Trade Mark Records as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the trade mark and printed within one (1) week of the date of the complaint.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Register of Designs as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the registered design and printed within one (1) week of the date of the
complaint.
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D. Patent

1.

Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

If the patent relied on is a short-term patent, either one of the following in respect of

the patent:

a) Original or certified copy of a Certificate of Substantive Examination in Hong
Kong;

b) Original or certified copy of a request for substantive examination filed with the
Hong Kong Registrar of Patents, together with a written confirmation that the
request has not yet been determined, rejected or terminated; or

c) Oiriginal or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

A written opinion from the following individual(s)stating that the Hong Kong patent is
valid and infringed by the display of the Exhibitor's product or material in dispute
during the Fair with clear and specific reference to the alleged infringing product in
question:

a) A certified or registered patent agent or attorney so certified or registered in a
jurisdiction outside Hong Kong and providing patent agency services in Hong
Kong; and/or

b) Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

Documents Required as Evidence of the Advertiser’s Right to Place, Display or
Publish the Advertisement Complained of

1.

Documents required as evidence of subsistence and Advertiser’'s ownership of the
relevant intellectual property rights (see the requirements for each type of intellectual
property rights in A, B, C and/or D above (as applicable)); or

Original or certified copy of valid agreement(s) or license(s) from the intellectual
property rights owner authorizing or granting the Advertiser the right to use, publish,
display and/or otherwise deal in or with the relevant works, marks, designs, and/or
patents featured in the Advertisement(s) complained of.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

* The TDC reserves the right to amend any contents in the Exhibitor's and Advertisers’ Brief
(including without limitation the documents required for filing a complaint) at any time without
prior notice.

In the event of any differences between the English and Chinese versions of this document,
the English version shall prevail.
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Caution on Fraudulent Emails

In view of the recent incidents of fraudulent emails in the market, the Organisers (HKTDC and Messe Frankfurt)
would like to remind our exhibitors to stay vigilant and take extra precautions. We hope that the following tips
may help to raise your awareness.

1) Ensure that the email is genuinely from the Organisers.
e Always identify the sender of the email from its domain.

2) Check the Organisers disclaimer (this point is not applicable to emails sent from Messe Frankfurt (HK) Ltd)
e All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council / Messe
Frankfurt (HK) Ltd) when making payments.

4) Always use trusted WiFi network
e There is always security risk when using untrusted public WiFi network to access emails. It is possible
that hackers can capture your emails or send fraudulent emails to you on untrusted WiFi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at (852) 1830 668 and quote
“Hong Kong International Stationery & School Supplies Fair” concerned.
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3) IRBIVNOVEERTPORBREMRKRSEE (H8E5%ER / Hong Kong Trade Development Council /
Messe Frankfurt (HK) Ltd )
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SME Export Marketing Fund

Seize the Chancesg
Expand Matkets

SME Export

Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered
in Hong Kong under the Business
Registration Ordinance (Cap. 310) with
substantive business operations in Hong
Kong.

=

Funding Ceilings

® Each enterprise: Cumulative amount
of $800,000

w

. —§
® Each application: 50% of the total
approved expenditure incurred or

$100,000, whichever is the less

Funding Scope

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Advertisement on trade publication

E-platform/media for export promotion

Corporate website/mobile apps

* Effective from 30 April 2021, the funding scope of EMF has been
expanded to cover large-scale exhibitions targeting the local market
as well as online exhibitions, and the eligibility criteria has been
relaxed to cover non-SMEs, for a period of two years.

Application Methods

Applicant enterprises may opt to apply for Initial
Payment cum Final Payment or Reimbursement.

Initial lll!E H
Payment e----
Submit application C‘%

within 45 to 120
calendar days |
before activity

Activity
Final Reimbursement
Payment e e Submit application
Submit application | H-H I within 60 calendar

within 60 : days after activity

calendar days - ———- <605 f———a

after activity

Submission of Application
e Online e-Form
e By post/drop-in box/in person

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website
(https://emf.tid.gov.hk/en).

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 12398 5127

Fax. 12391 2646 /3525 0329
Email  :emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
April 2021
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	Note: Vehicle permit for move-in and move-out will be sent separately later.
	請注意：進館及撤館車輛許可証會稍後寄給各參展商

	1_1st Batch_S Circular 1  - e-Badge for exhibitors and buyers_new_ML
	1-Manual_Order Form_new_IH_DC
	2-Move in and out_new_DC_ML
	假若 貴公司或其委託之承建商於進館及撤館時段後進行工作，必須向主辦機構繳交由香港會議展覽中心向主辦機構徵收的租場收費:

	3-move out regulation_DC
	4-Measures on Custom build participation_by Es_DC_ML
	5-Alteration of Standard Booth Structures_DC
	5.1. Standard / Premium Booth
	Standard / Premium booth exhibitors must adhere to the following:
	主辦機構嚴禁各參展商在其標準攤位內自行加建設施，現特請各標準攤位之參展商注意以下事項﹙參展商手冊第5.1條﹚：
	5.1標準/ 特級攤位

	租用標準攤位的參展商必須注意及遵守下列各項規定：

	6 Stationery 2024_1st Batch Circular 6 - Special Arrangements for Tropical Cyclone  Black Rainstorm Warning Signals Typhoon Attack and Black Ra_DC
	7 Stationery_2025_1st Batch_Circular7 - Hotel Sponsorship Rev_by VP_ML_DC
	Thank you very much for your keen support to the Hong Kong International Stationery & School Supplies Fair 2025! In order to maximise the effectiveness of your participation, we have launched a worldwide visitor promotion campaign over the past year, ...
	- Global advertising campaign and special editorial coverage in major Stationery & School Supplies publications and international newspapers
	- Promotional counters at major international Stationery & School Supplies fairs
	To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong for selective overseas buyers to visit our fair.  In this regard, we would like to ask for your nomination of the appropriate buyers. We...
	To facilitate our preparation work, please make use of the nomination form attached and observe the submission deadline of 17 November 2024.
	We hope, with your full support in the promotion campaign, you will be able to capture the greatest business opportunities at the forthcoming trade show.
	感謝 貴司對香港國際文具及學習用品展2025的支持。為了吸引更多海外買家到場與 貴司洽談業務，主辦機構在過去一年積極實行了全球買家推廣計劃，其中包括：
	全球媒體廣告計劃，遍及世界各地著名的國際文具及學習用品雜誌
	於世界著名國際文具及學習用品展設置宣傳攤位
	為進一步吸引更多高質素國際買家到來採購，主辦機構將提供香港酒店贊助予被挑選的海外買家。 因此，我們誠邀 閣下提名合適的買家。被揀選邀請的海外買家將會收到列出提名公司名稱的邀請函。同時，我們亦會通知 貴公司提名的結果。主辦機構將保留最終選擇權利。
	為了給予主辦機構充足的時間安排，請閣下填妥買家推薦表格，並於2024年11月17日前回覆。
	主辦機構將繼續以 貴公司的利益為依歸，務求透過展覽會為 貴公司締造一個具效益、高增值的宣傳渠道。
	詳情請電﹙852﹚2240 4099或 電郵hkstationery.visitor@hktdc.org與趙惠儀小姐洽。
	祝 各參展商展出成功。
	To 致   : Ms. Kristy Chiu, Hong Kong Trade Development Council (HKTDC)
	香港貿易發展局: 趙惠儀小姐

	Email 電郵 : hkstationery.visitor@hktdc.org
	Hong Kong International Stationery & School Supplies Fair 2025
	香港國際文具及學習用品展2025
	6 – 9 / 1 / 2025
	Overseas Buyers Nomination Form for Hotel Sponsorship 酒店贊助海外買家推薦
	截止日期Submission Deadline – 17 / 11 / 2024
	買家資料Information of Nominated Buyer
	*必須填寫Mandatory data
	*公司名稱 Name of Company:
	*買家姓名 (先生/小姐) Name of Person: Mr. / Ms.
	職位 Position:
	公司地址Address:
	*國家Country:      郵編Postal Code:
	電話Tel:       *傳真Fax:
	*電子郵件E-mail:
	網址Web-site:
	公司業務 Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)
	I agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its database for business matching (and may therefore become available to the public within and/or outside of Hong Kong for us...
	□ Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other appropriate means. 若閣下不欲繼續收取香港貿易發展局以電郵、傳真、郵遞或其他途徑發送的任何宣傳及其它資料，請於方格內加上號。
	Name 姓名 __________________Signature/Co. Chop 簽署/公司印鑑 _____________ Date 日期 _____________
	Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852) 1830668 or by visiting our website at: <http://www.hktdc.com/mis/pps/en >
	如欲索取私隱政策聲明，可致電客戶服務部﹙852﹚1830668或瀏覽網頁 <http://www.hktdc.com/mis/pps/tc>
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